Finding your Cost Share Cost Center Balance in SAP

Please note: GR55 and BW reports do not provide accurate balance information for Cost Share Cost
Centers.

Individual Transactions
¢+ Open t-code FMRP_RFFMEP1AX - All Postings

¢+ Click on Get Variant (G icon

% Select the COST SHARE variant

Enter your cost share account number 10136 XXXXX in the Funds Center field

Enter Fiscal year/period to include the creation date and the current fiscal year and period

Please note: The information will not be correct if the entire project period is not included in the report.
For example, if the account was active in FRS at 6/30/05, the account must be run beginning with
2005/12 through today to obtain an accurate balance.
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Finding your Cost Share Cost Center Balance in SAP

Click the execute icon ‘@ to run the report for all “real” postings to the cost share account as shown below
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Click the select layout icon located at the top of the screen to choose a layout
Click the green checkmark when you get the message “Layout can only be partly changed”

Following are three primary layouts suggested by SPA:
= /SPABALANCE: Provides the total balance for the period included in the variant
= /SPAEXPENSES: Provides the total expenses for the period included in the variant
= /SPAFUNDING: Provides the total funding for the period included in the variant

If the balance on the /SPABALANCE layout is negative (credit balance) as shown above, the account has
more funds than expenditures. If the account is positive (debit balance), the account has more expenditures
than funds. Therefore, all positive/debit balances will have to be funded to at least zero by year end. All
credit balances will be carried forward to the next fiscal year.

This report will run all transaction activity. If the Cost Share Cost Center has been created, but has no
transactions, you will receive the following message at the bottom of the screen after executing the report.
Once this message has been received, you will be required to re-select your variant to run the report.

& The list contains no data




Finding your Cost Share Cost Center Balance in SAP
Saving Layouts

Please note: Unlike variants, public layouts cannot be protected from unauthorized changes. Therefore, we
suggest each person saves the SAP suggested layouts as their own.

+«+ Follow the directions above to run the cost share report

¢+ Click the select layout icon located at the top of the screen to choose a layout

¢ Click the green checkmark when you get the message “Layout can only be partly changed”
+«»+ Click the save layout icon &

++ Change the name and description to personalize the layout
» The “/” should not be used for user-specific names

¢+ Check the user-specific box as shown below

+« If you want the saved layout to be your default, check the default setting as well
» Please do not check this box unless the user-specific box is checked
> Only one layout can be selected as the default
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¢ Click the green checkmark to accept the changes

+«+ Follow the above procedures to save all suggested layouts as your own
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Selecting Saved Layouts
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Follow the directions above to run the cost share report
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Click the select layout icon located at the top of the screen to choose a layout

User-specific layouts will be listed at the bottom of the list, or can be selected as shown below

Change the layout setting to user-specific by clicking the button to the far right &
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