
Appendix A

Program, Departmental, and Adjunct Faculty

available at http://www.uky.edu/Education/EDP/edpfac.html


Appendix B

Graduate Student Liaison Committee

CPAC Representative

Responsibilities and Structure
The primary responsibility of GSLC is to communicate with the Faculty and Director of Training on program issues of current concern. The first year members of GSLC are the co-CPAC representatives and have a vote as member of CPAC and represent the doctoral students to the counseling area faculty. Similarly,  the CPAC representatives may communicate the concerns of the faculty to GSLC which in turn, may request student input regarding the issues of concern. It is then the responsibility of GSLC to ensure that students are informed of any subsequent decision‑making concerning the issues, especially those that result in program policy.

A secondary responsibility of GSLC is to support CPAC by planning and carrying out activities that will aid CPAC in its development as an APA‑approved program. Additionally, GSLC will work to promote communication and networking among the doctoral students and faculty by providing opportunities for intellectual, professional, and social interaction.

The GSLC is comprised of four members: two first‑year doctoral students and two doctoral students who served the previous academic year. Committee members are elected to serve a term of one year and may be re‑elected only if they will be available to complete an additional term.

The election schedule will be as follows: (l) at the second meeting of EDP 606, one first‑year doctoral students will be elected to GSLC for a one‑year term (i.e., they will serve from September to September); and (2) at the same meeting of EDP 606, one first-year doctoral student will be elected to GSLC for a two-year term. In this manner GSLC will always have four members.  GSLC will represent the doctoral students at CPAC.

The rationale for the structure and election procedures of GSLC is three fold. First, by rotating two committee members on and off each Fall, consistent and efficient functioning of GSLC is facilitated. Second, inclusion of first‑year doctoral students on the committee ensures that they will have an immediate voice and share of responsibility in program issues and concerns. And third, a role of GSLC is representation to CPAC and provide an opportunity for students to participate in the decision-making regarding the agenda and actions of CPAC.


Appendix C


AMERICAN PSYCHOLOGICAL ASSOCIATION


ETHICAL PRINCIPLES OF PSYCHOLOGISTS AND CODE OF CONDUCT


Appendix D


Nominal Course Sequence and Schedule
A nominal course sequence and schedule is presented for a doctoral student attending full‑time, with no applied credit for previous coursework. However, the average student probably can apply up to 36 credit hours of previous coursework, and may take courses in the core areas at more advanced levels, such as in seminars. It is also expected that most students will take a reduced load in accordance with Graduate School requirements for Graduate Assistants and others in part‑time employment. Thus, the 12‑13 hour loads indicated here will drop to 9‑10 hours per semester. In all cases, however, the qualifying examinations will be taken by the first six weeks of the Fall or Spring semesters of the third year of coursework. Note that departmental rules preclude final orals during the Summer semester, so that students will need to arrange their schedules accordingly. The research course (EDP 765) should be used by the student to explore and develop a predoctoral proposal. For those students who have not completed a research thesis, the Counseling Psychology Program expects a predoctoral research thesis to result from this independent study experience. The research thesis may be directed by the student's Major Professor, or by another professor in the program. The final draft of the EDP 765 project must be submitted to the student's Major Professor either by six weeks prior to the QE for the within semester examination, or by 1 May for the early Fall QE or by 1 October for the early Spring QE. Early is defined as within the first six weeks of the semester. (Rev 5-4-99)


Year l
      COURSEWORK                         PLANNED ACTIVITIES
 Fall Semester               Credits                             

EDP 601  Social Development
3   A.  Plan program with 

EDP 606  Professional Issues     3       Major Professor 

EDP 557  Educational Statistics  3   B.  Meet with possible

EDP 652  Theories of Counseling  3       Advisory Committee 





        Members

EDP 765  Independent Study       l                 

     
 TOTAL CREDITS           13

Spring Semester

EDP 610  Theories of Learning
   3   A.  Meet with AC to

EDP 630  Assessment
   3       approve Program   

EDP 661  Counseling Techniques      3       of Study

EDP 656  Research Methodology
   3   B.  Submit Annual Review

EDP 765  Independent Study Study
   l       Report        

TOTAL CREDITS            13

Summer Sessions

Specialty Area #1      
   3

Behavioral Science 
   3

TOTAL CREDITS            6  


Year 2
Fall Semester

EDP 649  Group Counseling
   3     A.  Start placement

EDP 606  Professional Issues        3             file

EDP 660  Research design/analysis   3     B.  Standard quals 
EDP 640  Assessment of cognitive    3             (EDP 606)

     
cognitive functioning 
   3     

EDP 765  Independent Study
   l        

TOTAL CREDITS           13

Spring Semester

EDP 665  Practicum 
   3      A.  Complete 765

Specialty Area #2
   3      B.  Meet w/ AC to

EDP 666  Career Development         3          Plan Qualifying 

PSY 603 or                                     Exam

EDP 650 Psychopathology  
   3      C.  Submit AR info 

TOTAL CREDITS
  12

Summer Session

Specialty Area #3        
3

Specialty Area #4        
3

     TOTAL CREDITS            6


Year 3
Fall Semester

PSY 627  Physiological

Psychology   
   3      A.  Sit for QE in

EDP 642  Advanced 
              first six weeks 

Assessment
   
   3          of the Semester 

EDP 665  Practicum 
   3          

EDP 615 Proseminar in 

     History and Systems 

or PSY 620               
   3

TOTAL CREDITS           12

Spring Semester

Advanced Statistics
   3      A.  Prepare proposal

Behavioral Science
   3      B.  Submit AR info to

Specialty Area #5        
   3          Major Professor

EDP 665  Practicum        
   1

EDP 703  Supervision       
   1

TOTAL CREDITS      
  11

              
Year 4
Fall Semester

EDP 769  Residence Credit      9      A.  Conduct study 

     EDP 708  Internship        3      B.  File Intent 

EDP 665  Practicum             1      to Apply for 

                                           Internship

                                       C.  Apply for 

                                           Internship

                TOTAL CREDITS      13

Spring Semester

 EDP 665  Practicum                  1      A.  Interview for

 EDP 708  Internship                 3      Internship

 EDP 769  Residence Credit           9      B. Prepare Contract

                                            for Internship

                                            C.  Submit AR to MP

                                            D.  Collect and

                                            analyze dissertation

                                            data

                 TOTAL CREDITS      13


Year 5  
Fall Semester

 EDP 708  Internship                 0      A.  Work with MP on

 EDP 769 or 749 Residence Credit     0          dissertation

                                            B.  Schedule FE

                 TOTAL CREDITS       0

Spring Semester

 EDP 708  Internship                 0      A.  Apply for      

 EDP 769 or 749 Residence Credit     0          Graduation

                                            B.  Conduct FE

                 TOTAL CREDITS       0


Appendix E


Registration Instructions 

Advance registration takes place in early April for the Fall Semester and in early November for the Spring Semester. The activities in registration are evolving. However, some minimum and constant activities need to be honored:

l.  The Schedule of Classes is available on VIEW, the UK Homepage, about a month before Pre-registration.  

2.  Students should make an appointment with their Major Professor to discuss which classes they are interested in taking and to decide on a schedule. Should a course be oversubscribed, students are more likely to gain entry if they (a) have the necessary pre‑requisites and (b) have the written consent of the instructor. To obtain instructor consent, post to the Faculty member, consider a personal visit, or try a phone call.

3.  Students will want to complete their UK-VIP work sheet before attempting to register. Students will need a touch-tone phone in order to register. After the student has completed their registration, tuition will be assessed and fees will be sent in the mail. 

If you are a new student, registration is done on a first‑come, first‑served basis. You will need to take your "Registration Permit" and your SIS Registration Worksheet to register. Upon completion of entering the information into the computer, you will be given a computer printout with your schedule on it.  

Registration Fees
 
Due dates for registration payments are included with the Student Information Card. Pay these fees ON TIME. Without advance registration payment, registration WILL BE CANCELLED and students must then go through late registration and pay a late registration fee. If a student plans to cancel registration, the instructions that accompany the Student Information Card must be followed explicitly. UK is very stringent in adhering to guidelines regarding times and dates for refunding money. 

Registration for New Students/Late Registration
All new students and students who have taken leaves and are returning, who did not advance register, can register by doing the following:

New and readmitted graduate students who have received a letter of admission from The Graduate School should begin the registration process in the Gillis Building.  Registration for new students/readmitted students will be done on a first‑come, first‑served basis. Dates for registration can be found in the front of the schedule of classes.

Add/Drop
Students who want to make an adjustment in their course schedule may do so by engaging in ADD/DROP procedures.

ID Cards
Once registration is completed and fees are paid, students may proceed to obtain their UK‑ID card. The ID card process involves showing proof of fee payment, a picture being taken, and printing and laminating the card. This takes place in the Ballroom of the (old) Student Center during the week of registration. After that students will need to go to the ground floor of the old Student Center to get their ID. An ID card is necessary for library privileges, access to ticket for UK athletic events and discounts from certain community establishments.






Appendix F

Doctoral Advisory Committee:


Suggestions and Deadlines
Establishing an Advisory Committee
The student's first step to establishing a five person Advisory Committee is to set up an appointment with the Major Professor to discuss the process. Of the five faculty members, three must be full members of the Graduate Faculty, two must be program faculty members, and one should represent the Specialty Area. The student's interests as well as relevant input from the Major Professor is then used to generate a list of possible committee members.

Next, students will need to contact the prospective committee members to ask if they would be willing to discuss the possibility of serving on their Advisory Committee. If an appointment is arranged, the student should be prepared to explain to the prospective committee member what his/her role would be in facilitating the student's professional and academic development. Once a faculty member has agreed to serve on the student's advisory committee, the student needs to:

(l) send a follow‑up letter formalizing the agreement and expressing appreciation and,

(2) inform the Major Professor of the agreement.

CPAC has recognized the challenge encountered by first year students who are seeking a full, five member Advisory Committee.   The Graduate School will recognize the actions of only an appointed Committee.  

When all five Advisory Committee members have agreed to work with the student, the Major Professor asks the Director of Graduate Study to submit a formal request to the Graduate School for official appointment of the committee. 

Departments with which doctoral students have been previously successful in securing Advisory Committee members include: Anthropology, Behavioral Sciences, Family Studies, Psychology‑‑ (Clinical, Cognitive, Experimental, Physiological, Social), Social Work, and Sociology.

Scheduling the First Meeting
In planning the first Advisory Committee meeting the student should be aware of the scheduling priorities adopted by the Department:

  First six weeks ‑‑ Qualifying Examination Orals

             Final six weeks ‑‑ Dissertation Defenses 

Scheduling a meeting of the AC is a difficult task, even though Friday's are set aside for AC meetings. Each semester the DGS strongly urges students to complete scheduling of all Advisory Committee meetings during the first two weeks of the semester.  Students must indicate on the DGS' Official Schedule Sheet the time/date of the meeting under all the faculty members on their committees. The DGS' Official Schedule‑‑as it appears in the computer--is the final word. 

Typically, the first AC meeting is held in the Spring semester and is for the purpose of approving the Program of Study. The Department requires that all Advisory Committee meetings be scheduled on a Friday. It is the student's responsibility to contact each committee member and arrange a meeting time and place that is convenient to everyone. The Major Professor and DGS must be informed of the final arrangements. 

Preparing for the First Meeting
Students will meet with the Major Professor to discuss and plan their doctoral program, which includes proposed coursework and a timetable for the completion of the coursework, qualifying examination, internship, and dissertation. (A form for the proposed coursework is included in this Appendix). Although the Major Professor will chair the Advisory Committee meeting, it is the responsibility of the student to prepare and have available for each committee member the following three documents:

l.  the Counseling Psychology Program of Study, a blank form is included in Appendix P. An electronic version of the form is available on the PC in 251DH as POSCHART.WRD, POSCHART.WP5 or as POSCHART.WP6;

2.  a proposed sequence by semester of coursework, qualifying examination, and internship; and

3.  a statement of program goals.

Communicating with Advisory Committee Members
Doctoral students are encouraged to communicate frequently with members of their Advisory Committee. A simple E-mail posting to the AC once each semester is a good strategy to use in keeping the faculty aware of your activities. Students are encouraged to work closely with their Major Professor on the Independent Study Project, to consult on potential learning opportunities, and to discuss progress in the program.

Subsequent Advisory Committee Meetings  
Doctoral students are required to have at least one Advisory Committee meeting each year in order to maintain appropriate progress toward the degree. In a typical sequence of AC meetings the following occurs: second AC meeting, the student submits a revised POS, reviews their progress and plans the written portion of the Qualifying Examination; third AC meeting is the Oral portion of the QE, fourth meeting is the defense of the proposal; and the final AC meeting is the Final Examination.  At each meeting prior to the proposal meeting, the student must bring an updated Program of Study for review by the AC. (Rev 5-04-99)

Dissertation Defense Deadlines
CPAC and the Department have adopted a set of deadlines for submitting preliminary dissertation drafts. Over the last several years, a need arose to protect both the student and the faculty from a tendency to demand too much editing and rewriting in too short a time. Accordingly, a set of dissertation deadlines have been adopted:
For those who wish to graduate in May
January 15
For students who wish to graduate in May, a "next to final" copy of the dissertation with all chapters, tables, figures, references, table of contents, list of figures, list of tables, appendices and forward pages required by the Graduate School must be submitted to the chairperson of your committee by January 15 of the term of graduation.  The dissertation must be in APA style, and have been edited carefully by you. With this January 15 deadline, it is assumed that you have submitted several previous versions of the dissertation to your chairperson for approval and rewrite. It is also assumed that you have met frequently with your chairperson and have made all suggested changes. You also may have met with other committee members to get their suggestions on topics to cover in the Review of Literature, and for data analysis or other suggestions.

There will be no exceptions to this deadline.

Consequently, you will need to keep in mind that it takes at least two weeks for faculty to read and respond to your dissertation and its various versions.

February 17 The final copy of the dissertation, with all 


suggested changes and corrections made, must be submitted to the chairperson of your committee by February 17 of the term of graduation.

February 26 The final copy must be distributed to committee 


members and the DGS by February 26.

April 1
The defense of the dissertation must be held before April 1.
For those who wish to graduate in August
Because faculty generally are not available in the summer, we discourage August graduation plans. If however, you miss the deadlines for May graduation, the following dates apply for August graduation:

February 3
For students who wish to graduate in August, a "next to final" copy of the dissertation with all chapters, tables, figures, references, table of contents, list of figures, list of tables, appendices and forward pages required by the Graduate School must be submitted to the chairperson of your committee by February 3. The dissertation must be in APA style, and have been edited carefully by you. With this February 3 deadline, it is assumed that you have submitted several previous versions of the dissertation to your chairperson for approval and rewrite.

It is also assumed that you have met frequently with your chairperson and have made all suggested changes.  You also may have met with other committee members to get their suggestions on topic to cover in the Review of Literature, and for data analysis or other suggestions.

There will be no exceptions to this deadline.

Consequently, you will need to keep in mind that it takes at least two weeks for faculty to read and respond to your dissertation and its various versions.

March 3
The final copy of the dissertation, with all suggested changes and corrections made, must be submitted to the chairperson of your committee by March 3.

March 12
The final copy must be distributed to committee members and the DGS.

April 15
The final oral defense must be held before April 15 for August graduation.

For those who wish to graduate in December
September 11 For students who wish to graduate in December a 


"next to final" copy of the dissertation with all chapters, tables, figures, references, table of contents, list of figures, list of tables, appendices and forward pages required by the Graduate School must be submitted to the chairperson of your committee by September 11 of the term of graduation. The dissertation must be in APA style, and have been edited carefully by you. With this September deadline, it is assumed that you have submitted several previous versions of the dissertation to your chairperson for approval and rewrite. It is also assumed that you have met frequently with your chairperson and have made all suggested changes. You also may have met with other committee members to get their suggestions on topics to cover in the Review of Literature, and for data analysis or other suggestions.

There will be no exceptions to this deadline.

Consequently, you will need to keep in mind that it takes at least two weeks for faculty to read and respond to your dissertation and its various versions.

October 7
The final copy of the dissertation, with all suggested changes and corrections made, must be submitted to the chairperson of your committee by October 7 of the term of graduation.

October 16
The final copy must be distributed to committee members and  the DGS by October 16.

November 17 The defense of the dissertation must be held before 


November 17.

Planning for August Graduation
Many students will complete their data collection prior to departing Lexington for their internship. Subsequently the student will defend their dissertation. For those students who have completed their dissertation defense and have submitted their final draft to the Graduate School, and opportunity exists to graduate in August of the internship year as long as the following events occur in this order:

mid-June, the Director of Training will send to the Internship Training Director a request for a Final Evaluation;

6-8 July, the Director of Internship Training provides the Director of Counseling Training with a statement that the intern is making appropriate progress and will complete the minimum 2000 hours for the internship;

third Friday in August, the Director of Internship Training will submit a Final Internship Evaluation to the Director of Counseling Training who will then assign a grade in EDP 708 by the last Monday in August.

The Graduate School and the Registrar have agreed to this procedure which will result in the doctoral student obtaining an August degree.


Appendix G


Practicum Procedures and Guidelines


(Practicum Handbook)

available on the web at


http://www.uky.edu/Education/EDP/msprahb.pdf


Appendix H


Research Procedures and Guidelines

Research Procedures and Guidelines have been divided into three parts: (a) independent study, (b) joint-authorship of resulting publications, and (c) plagiarism. Each of these parts provide meaning to students and faculty in the counseling psychology program.

Independent Study Project (Revised 9-17-96)

In following the scientist-practitioner model, students will be expected to engage in scholarly research with a mentor, usually their Major Professor. Scholarly research is a set of skills which takes time to culture and enrich. In the counseling psychology program the student is expected to develop many of these skills over three semesters of work:

l.  Meet with your Major Professor to determine mutual interests, first semester;

2.  Sign up for EDP 765, preferably one credit each semester for the first three or four semesters of your doctoral program, and file an Independent Study Agreement (Appendix H) with your Major Professor and the DGS;

3.  Explore possible areas for productive research study:

    
a.  Explore interests and research of your major 



professor;

b.  Explore and determine research interests of other 
          clinical faculty;

     c.  Read your current class assignments with an eye to unanswered questions that interest you;

d.  Read journal articles with concern for follow-up studies or unanswered hypotheses;

   

e.  Consider client populations that hold particular interest for you;

     f.  Talk to your classmates and discuss their research interests;

     g.  Volunteer to participate in ongoing research with your major professor or with another program professor;

h.  Conduct a literature search on some topic that interests you from a class and consider what is missing or needs to be followed up;

     i.  Examine your own life experiences for issues that are important to you. Personal experience is an excellent avenue to developing interesting research topics; and,

     j.  Attend workshops, lectures, continuing education  opportunities that may provoke you to ask questions that are researchable.

4.  Decide upon a general area of research and explore further with your major professor. Determine how to narrow down the topic to a manageable size and scope.

5.  Conduct a literature search. Xerox relevant articles and start reading. Jot down notes as you proceed. Write out little ideas that occur as you read. Do not eliminate any ideas at this point.

6.  Return to your major professor, your peers, other faculty, and discuss some of your ideas for feedback.

7.  Consider with your major professor how your ideas can be translated into a research study:

    
a.  Develop general hypotheses;

    

b.  Consider measurement issues;

     c.  Consider sampling issues; and,

d.  Develop a small pilot study based on these discussions and your literature search. 

8.  If you have not completed a Master's thesis that included empirically‑gathered data and statistical analysis, you will be expected to include these dimensions in your 765 research. The general format of your study should approximate that of a research article in a refereed psychology journal.

    
If you have completed an empirically‑based M.A. Thesis, you   
may consider gathering data to represent a pilot study for      your dissertation.

9.  All research conducted at the University of Kentucky 


must undergo institutional review. Obtain a form for the 


Institutional Review Board (IRB) from the Office of 



Educational Research and complete it with the assistance of 

your major professor.

10. Proceed with your data‑gathering only after your study 

has been approved.

11. Submit a written report, determined by yourself and 

your major professor, as evidence of completion of the EDP 
765 requirement. The final draft of the EDP 765 project 

must be submitted to the major professor either by six 

weeks prior to the QE for the within semester examination, 
by 1 May for the early Fall QE or by 1 October for the 

early Spring QE. A copy of this report should also be 

submitted to your Advisory Committee prior to sitting for 

the QE. Early is defined as within the first six weeks of 
the semester. (Rev 3-30-99; 5-4-99)

Three possible models for the Independent Study in Counseling Psychology are available for you and your Major Professor to select:

Persons who know their area of Research: 

1st Credit Hour: Complete literature search, complete annotated bibliography, complete a paragraph on each article


2nd Credit Hour:  Identify IV and DVs for dissertation topic, identify at least one instrument that can be used to measure each variable, contact authors of instruments for permission and reliability, validity data; network with other experts in the area of research; 

3rd Credit Hour: Develop a research design, conduct a pilot study, submit a brief written summary of pilot results no later than one week prior to the QE.

Persons who know their area of research but are undecided about what questions to ask:

1st Credit Hour: Complete a lit search on broad topic; write summary of literature in about ten pages; generate a list of five questions that remain unanswered or only partially answered by the literature; review these questions with your MP and now down to two or three questions; and reconsider the questions and select your question. 

2nd Credit Hour: Consider possible IV and DVs; search literature for instruments which measure these variables; consider constructing or revising instruments for variables that have no satisfactory assessment; develop models for design, including all variables to be assessed and the predicted relationship among them; select and collect information on chosen instruments; and, consider possible samples for practicality/realism.

3rd Credit Hour: Consider which part(s) of design require pilot study, e.g., developing and validating a new instrument, testing a particular population, trying all your instruments on a small sample, etc.; develop research design for pilot; conduct pilot study; and, submit brief summary of pilot method and results no later than one week prior to QE.

Persons who are undecided about their area of Research:

1st Credit Hour: Identify their top three areas of interest; conduct a brief literature review of each area; copy at least ten articles on each area; review each article and identify one area that is of interest; and complete an annotated bibliography on the chosen area.

2nd Credit Hour: Gather more literature on the chosen area; identify IVs and DVs for dissertation topic; identify at least one instrument that can be used to measure each variable; contact authors of instruments for permission and for reliability, validity data; network with other experts in the area of research; and, select the best instruments.

3rd Credit Hour: Develop a research design; conduct a pilot study; submit a brief written summary of pilot results no later than one week prior to the QE.

Dissertation Based Publication
Usually the Major Professor devotes many hours to perfecting the proposal and the dissertation. Consequently, it is common practice for students to include the Major Professor as second author on dissertation articles submitted for publication. On rare occasions someone other than the Major Professor is the primary person working with the student on the dissertation. In that case, the Major Professor would not necessarily be the second author.  

The May, 1983, APA MONITOR, p. 26 published the following guidelines for co‑authoring dissertation papers:

"In response to request for authorship guidelines for the publication of doctoral dissertations, the Ethics Committee developed the following guidelines at its February meeting.  They are intended to be criteria for possible authorship for the major professor (the research supervisor).

(l) Only second authorship is acceptable.

(2) Second authorship may be considered obligatory if the supervisory designates the primary variables or makes major interpretative contributions or provides the data base.

(3) Second authorship is optional if the supervisor designates the general area of concern or is substantially involved in the development of the design and measurement procedures or substantially contributes to the write‑up of (the) published report.

(4) Second authorship is not acceptable if the supervisor only provides encouragement, physical facilities, financial support, critiques or editorial contributions.

(5) In all instances, agreements should be reviewed before the writing for publication is undertaken and at the time of submission.  If disagreements arise, they should be resolved by a third party using these guidelines.

Plagiarism
All academic work, written or otherwise, submitted by students to their instructor or other academic supervisor, is expected to be the result of their own thought, research, or self‑expression. In any case in which students feel uncertain about a question of plagiarism involving their work, they are obligated to consult their instructor on the matter before submitting it.

When students submit work purporting to be their own, but which in any way borrows ideas, organization, wording or anything else from another source without appropriate acknowledgement of the fact, the student is guilty of plagiarism.

Plagiarism includes reproducing someone else's work, whether it be a published article, chapter of a book, a paper from a friend or some file or whatever. Plagiarism also includes the practice of employing or allowing another person to alter or revise the work which students submit as their own, whoever that other person may be. Students may discuss assignments among themselves or with an instructor or tutor, but when the actual work is done, it must be done by the student, and the student alone.

When an assignment involves research in outside sources or information, the student must carefully acknowledge exactly what, where and how they have been employed. If students use the words of someone else, they must put quotation marks around the passage in question and add an appropriate indication of its own origin.  Making simple changes while leaving the organization, content and phraseology intact is plagiaristic. However, nothing in these Rules shall apply to those ideas which are so generally and freely circulated as to be a part of the public domain.

The above was taken from the Students' Rights and Responsibilities Handbook, University of Kentucky, effective August 16, 1983; however, it has been edited to conform to nonsexist guidelines for writing and publication. According to the Handbook, the instructor may assign a grade of "E" for the course in which the offense occurred (the minimum penalty). In addition, the instructor may recommend to the Dean of the College or to the Dean of the Graduate School, if appropriate, that the student be suspended, dismissed or expelled. 


Appendix I

Progress, Annual

Reviews and Departmental Honors
These policies are intended to serve as guidelines for typical progress through the Department's Doctoral program options. These guidelines serve as a "due process" for the student, the faculty, and the Graduate School.  The Graduate faculty in the Department intends to facilitate all students' progress toward their educational and professional goals.  Adequate progress toward a degree is defined in a number of ways.  The Doctoral Student, the Advisory Committee, and the Director of Graduate Study will from time to time review the progress and provide appropriate feedback. Admission to candidacy in any program includes not only demonstrated skills in the academic area, but also a judgement by the faculty of the program area that the candidate possesses personal and interpersonal characteristics requisite for providing the skills associated with the program and the Doctoral Degree.

l.  Doctoral students will complete coursework by the end of the their third year of graduate training. By the end of this third year the students will pass the Qualifying Examination.

2.  Doctoral candidates will complete their internship within two years following completion of their Qualifying Examination.

3.  Typically, in the course of graduate study, the student is encouraged both by the Major Professor and by the Advisory Committee to explore numerous dissertation topics.  Accordingly, each student is strongly encouraged to discuss appropriate dissertation topics with the Major Professor and the Advisory Committee before the approved coursework is completed. The student shall submit to the Advisory Committee a satisfactory dissertation proposal by the end of the second semester following successful completion of the Qualifying Exam. An unsatisfactory dissertation proposal must be remedied within one semester following the initial Advisory Committee judgment. The Advisory Committee may recommend an extension of time for the student to revise the proposal. However, if the Advisory Committee votes to deny the time extension, this vote shall constitute a recommendation to drop the student from the program. In this event, the Graduate faculty in the appropriate area committee shall meet to vote on the recommendation.

4.  Students in the process of completing their dissertation shall have their progress reviewed annually.  The review shall be conducted by the Major Professor and reported to the remainder of the Advisory Committee with a copy to the Director of Graduate Study and the student's file. Should this review result in the Advisory Committee's judgment that the student is not making adequate progress toward the degree, a recommendation may be made to drop the student from the program.

5.  Doctoral candidates will submit a dissertation acceptable for a final examination within five years following completion of the Qualifying Examination.

6.  If there has been no progress on the dissertation one year following completion of the Qualifying Examination, the students will be notified that they are being placed on inactive status and that their special committee is disbanded. If they subsequently want to return, it will be the student's responsibility to find a Chair and another committee interested in working with them on their dissertation.

7.  The doctoral candidate's Advisory Committee has the responsibility for permitting leaves of absence.  Candidates taking two consecutive semesters leave of absence or who do not make appropriate progress toward the degree will be withdrawn from the program and required to reapply if they desire to complete the degree requirements.

Appeals to waive these guidelines should be addressed to the individual's Advisory Committee. If the appeal is not granted, the student may appeal to the appropriate area committee. In the event that an evaluation of the student's progress results in a recommendation to drop the student from the program, the EDP departmental rules approved by the Graduate School respecting termination and appeal shall be followed.

The student is responsible for written notice of intent to withdraw for a temporary leave of absence based upon the recommendation of the Counseling Area Program Faculty. Students wishing to consider a leave of absence shall first notify their Major Professor, who will then consult with both the Advisory Committee and the Director of Clinical Training. This letter should state the following:

l.  Reason for temporary withdrawal

2.  Period of time requested

3.  Plans for completion of the degree requirements

The formal letter of intent shall be deposited in the student's permanent file. 

The Annual Review Procedure
The third week in April the CPAC members will consider the status and progress of each doctoral student. Each student will be asked to complete their Doctoral Program in Counseling Psychology Annual Review Form (Appendix P) and supplement the form with any additional information (e.g., updated vita, copies of publications, etcetera). The Major Professor will present the student's Form for review by CPAC. Subsequent to the annual status and progress review, each student will be sent a report by the program director reflecting the substance of the opinions and action of CPAC. Also, each student will meet with her or his major professor for additional details and/or clarification.  If the written report from the program director is adverse to the student's status in the program, the student may request a personal hearing with CPAC members. If the student requests such a hearing, it should be filed in writing with the program director. The program director will in turn arrange the meeting.  In addition to CPAC members, all doctoral committee members, including the non-counseling members will be invited to attend and participate in the meeting. The program director will summarize the previous observations and decisions of CPAC. After the summarization the student will have an opportunity to ask questions, make a statement, or present documentary information.  The student will be notified in writing by the program director of any actions resulting from that hearing.

Graduating with Program Honors
A doctoral student will be deemed to have earned graduation with honors if the following criteria are met:

l.  Has completed the APA approved program within five years (barring an official leave of absence).

2.  Has not been given a rating of U, P, or S‑ at any of the Annual Doctoral Student Reviews.

3.  Has earned at least three (3) plus (+) ratings as a result of the Annual Graduate Student Review.

4.  Has been nominated by a faculty member, been supported by a majority of the CPAC faculty, and has no major objections by the student's Doctoral Committee Chair or any members of the student's Advisory Committee.


Appendix J

Qualifying Examinations
l.  By the end of the third year of graduate training, students will have completed their coursework and passed both the Preliminary Examination and the Qualifying Examination.

2.  Students who plan to take the Qualifying Examination must sign up with and inform the Director of Graduate Study of the starting date for the Qualifying Examination and the date for the Oral (scheduled with their Committee) within the first two weeks of the semester in which they wish to take the examination. If this requirement is not met or the Oral not held on the scheduled date, the candidate must wait until the next semester. Ordinarily, no more than 60 days may elapse between the start and the finish of the process.

3.  The maximum time for any one Qualifying Examination question will be limited to one week‑‑operationalized as giving the question and getting the response in no more than 7 days. In individual cases, a student may agree to contract with a member of the Advisory Committee to replace the 7 day exam limit with a project involving a longer time commitment. This contract should be in writing and placed in the student's permanent file.

4.  The student must have passed the qualifying examination prior to the date of the proposal meeting.


Appendix K

Termination, Appeals and Grievance
While the number of instances are fortunately few and far between, at times it becomes necessary to terminate someone from their Doctoral degree program. The criteria for evaluation, points at which students are assessed and the procedures for terminating a student (including the appeals process) are outlined in this section of the handbook. This information may also serve to prevent such occurrences.

Criteria for Evaluation
If a student is "making adequate progress" toward a degree, there will be no problem. Adequate progress is defined by a number of both objective and subjective criteria. The criteria are:

l.  Being continuously enrolled in graduate school; the graduate school rules state that a student has eight years in which to complete a Doctoral degree program under the criteria for the program as stated in the Graduate Bulletin (which serves as a contract between the University and the student) at the time of the student's entrance (not acceptance) into the program. If there are program requirement changes within the time that the student is enrolled in the program, the student has the right to choose between the old criteria and the new ones. However, program changes designed to maintain accreditation by the American Psychological Association must be followed by all students.

2.  Requesting in writing a "leave of absence" from the program, in the case it becomes necessary to take a semester off. The request should be submitted to the Director of Graduate Study and approved by the CPAC and the student's Advisory Committee to be included in the student's file.

3.  Maintaining a Graduate GPA of at least 3.0.

4.  Having no more than two outstanding "I" (Incomplete) grades at any time.

5.  Meeting the criteria of the Annual Student Review with satisfactory remediation for P and U evaluations.

Appeals Procedures
Appeals procedures are of two types, program and personal.  They are parallel in form but not in scope. Program appeals are those which affect more than just one student (a sort of class action suit). An example might be the questioning of a change in program requirements. Personal appeals are those involving only the individual student. Both may be addressed through the same channels. When a decision by the faculty is appealed the following steps constitute "due process":

l.  The decision will be issued in some written form (e.g., a letter to an individual; the CPAC meeting minutes);

2.  The person's (or persons') understanding of the decision must be checked with the appropriate faculty member (the Director of Graduate Study or the Chair of the CPAC) and must be noted in writing, signed by both parties present, each receiving a copy of such notation for the records;

3.  If the appeal is a programmatic one, the Graduate Student Advisory Committee, as the official representative body of the students, must be consulted. The appropriate action should be initiated through them. If the appeal is a personal one the student has the choice to involve the Student Advisory Committee or not;

4.  The appropriate representative(s) from the Student Advisory Committee, if the choice has been made in the case of a personal appeal to involve the Student Advisory Committee and always in the case of a programmatic appeal, should draft the appeal;

5.  The written appeal‑‑detailing the understanding of the decision/action being appealed, the information on which the decision being appealed was made and the basis for the appeal‑‑must be submitted to the Director of Graduate Study who will make the appropriate disposition if such is within his/her power to do so;

6.  Should the disposition of the appeal not fall within the purview of the Director of Graduate Study or the disposition not meet with the approval of all those involved, further appeals following the procedures already outlined, may be submitted to the following, listed in order:

a.  the appropriate area committee chair (Counseling Psychology, Educational Psychology or School Psychology);

b.  the appropriate area committee, as a whole, acting 
as an appeals board;

c.
Department Chair;

d.
The faculty of the department, as a whole, acting 
as an appeals board.

e.
The University Ombudsperson

7.  In all such cases written notification by the student of further intent to appeal must be provided to all those so far involved in the appeal process; and,

8.  If the above outlined seven steps are not followed, the appeal may legitimately not be considered further.

Grievance Procedures
In the case of a grievance, defined as any student initiated request for the redress of a perceived violation of the university, college, department or area policy regarding a student's rights or privileges (e.g., a professor not adhering to the course syllabus), the process, as indicated in the section above entitled "Appeals Procedures"‑‑steps and procedures‑‑will also apply. One major difference is recommended. Before a formal grievance is lodged, some information avenue (e.g., talking directly with the instructor involved or with your advisor) is strongly suggested.  The formal grievance procedure should only be employed as a last resort.


Appendix L


Preparing to Defend Your


Dissertation


by Toni Holland
1.  Complete two "Application for Degree" cards. They are blue and can be picked up either in the Graduate School, Gillis Bldg., or from me. These card must be signed by the Director of Graduate Study before they are turned in to the Graduate School. Please make sure that a copy of these degree cards are given to me so it can be placed in your student file.

Usually these cards are submitted in the first month of the semester in which you intend to graduate. The actual deadline that the cards need to be turned in to the Graduate School for graduation is listed in the front of the schedule book.  The date will vary from semester to semester.  THIS IS VERY IMPORTANT: if the degree cards are not turned in before the deadline, you will not be able to graduate until the following semester. THERE ARE NO EXCEPTIONS.

In completing the blue cards you will use PHD for the Degree Code and ECPC for the Major Code.

2.  Pick up a copy of "Instructions for the Preparation of Theses and Dissertations" in the Gillis Bldg.  This guideline you should use when preparing your dissertation. Type all references and tables in APA format. Margins should be one inch from the top, bottom, and right; 1.5 inches from the left. Pay close attention to your references.  Please purchase the APA Publication Manual (4th Edition) and follow those guidelines.

3.  Make sure the DGS and the Graduate School have your CURRENT Advisory Committee listed and recorded. If you have had any changes at all in your AC, please check with me so we can make sure the Graduate School has been informed of the changes. You must clear up any discrepancies in AC membership before we can begin to submit the appropriate forms for your defense. Please check with me to make sure we have the latest AC information.

4.  Check with the Graduate School to make sure that you have no "I" or "S" grades and that your Graduate School record is clear in order for you to sit for your dissertation defense (Nancy McDuffie, Gillis Bldg.). Probably the DGS will have to request a waiver for your "S" grades in EDP 708, if you are defending while you are away on internship.

5.  AS SOON AS YOU KNOW YOU ARE GOING TO DEFEND OR NO LATER THAN ONE MONTH before the time of your defense, you need to:
Complete a "Notification of Intent to Schedule a Final Examination" form (see me). This form will be sent to the Graduate School (Dr. Carole Bland's office) so that an outside examiner can be selected for your committee. Be sure and let me know if you already have a date/time/etc for the defense. I will include this information on the form which is sent over to Dr. Bland's office. This completed form does not guarantee that your outside examiner will be able to attend the defense on that date/time; it simply gives Dr. Bland an idea of the time frame when she is trying to locate an outside examiner for you. Dr. Bland will contact this office when she has located an outside examiner and I, in turn, will contact you.  Please be sure and leave a day-time phone number so that I can reach you with the very exciting information.

Pick up a "Dissertation Approval Sheet" and have three members (or the majority) of your AC sign the form. Most committee members feel free to do this after they have read the completed dissertation and agree that you are ready to defend. This form can be left in your student folder in 245DH for faculty to sign at their convenience or if you like you can hand carry it to the AC members personally. The choice is yours. Most students feel it is easier to leave the form in their file. This form has to be signed off and ready to be taken over to the Graduate School two weeks before your defense.

6.  TWO WEEKS before the date of your exam, you need to:

Complete a "Final Examination Form" (see the DGS Secretary).  This form is to firm up the dissertation defense with the Graduate School. Please have your defense date, time and room confirmed with all committee members (including your outside examiner) in order that this form can be completed. Please contact Judith Morgan in 166 TEB (257-8847) for 122 TEB or the Faculty Lounge. Any other rooms in TEB/DH should be reserved through Nancy Bowers in 166 TEB (257-8847).

You will be taking over to the Graduate School (Gillis Bldg.) the following information:

1.  your FE form which will be completed in the DGS office by me;

2.  your dissertation approval sheet (which should be signed off by the majority of your AC); and

3.  a copy of your completed dissertation.

The Graduate School person will flip through your dissertation (looking only at content at this time) to make sure you have a completed dissertation. Please be sure to have all cover pages, title pages, list of tables, figures, etcetera, abstract, references, and your vita. She will not keep this copy of your dissertation. You may use this copy to give to your outside examiner if you wish (it probably will save a little money in the copying expenses).

You may wish to drop off a copy of the dissertation with Dr. R. Remer. As DGS, he sometimes attends dissertation defenses. You may leave a copy with me or give it to him directly. Or you may choose to wait until you have made the corrections after your defense.

7.  A suggestion, even though you feel like your AC members have this very important date/time/place written on their calendars, it does not hurt to either post them a reminder on E-mail, phone or jot them a reminder about 2-3 days before the actual defense.

8.  After you have completed your dissertation defense, generally the rule is you have 60 days to make final revisions and turn the dissertation into the Graduate School. Sometimes, according to when you defend, you will have less than 60 days to make the changes. Please check the front of your schedule book under the heading "Degrees and Graduation" for the last day to submit a dissertation to the Graduate School in order to graduate during that semester.

9.  After you have completed the revisions that need to be made, you need to let your Major Professor and the DGS check it one last time. Then you will need to run off two copies on 100% RAG PAPER (Kinkos and Lazer Graphics should have this paper on hand).  It usually is a good idea to make a couple of extra copies of the signature pages. And you might want to bring a nice black pen for the Major Professor and the DGS to use so your dissertation will look nice.

10.  Take two final copies (signed) on 100% RAG paper to Gillis Bldg.  The person will check this copy for margins, references, page numbers, etcetera. Hopefully by this time all the kinks will be worked out of the dissertation.
 
Appendix M

Internship Procedures and Guidelines
Procedures and Criteria for Doctoral Internship Experiences
The Internship experience must conform to the APA guidelines for Counseling Psychology Internships. A student wishing to take an internship should submit an intent to apply for internship during the fall semester of the year prior to internship training, to the Director of Training. Once the Director of Training has approved the proposal, the student begins the search for an appropriate internship site.

Selection of Internship Site
Student shall select an internship site that minimally meets the following criteria:

APA‑accredited site (or conform to APA standards, but only 
with permission of Director of Training);

Adequate financial support of students;

Licensed Ph. D. level Psychologists, preferably at least one in Counseling Psychology;

Opportunity to receive supervision and contact with at least two Licensed Psychologists;

Sufficient and appropriate 
supervision in both individual 
and group contexts;

Variety of role models, including multiple supervisors, consultants, and inservice training;

Opportunity for professional development, administrative, and/or supervisory roles;

Exposure to other disciplines, interdisciplinary activities, staff conferences;

Opportunity to develop skills learned in practicum training 

and to develop new skills;

Client population appropriate to intern's career goals;

Opportunity to interact with other interns and practicum students;

Appropriate relationship with Program and cooperation with 

program requirements for interaction and feedback; and,

Opportunity to participate in research activities, including dissertation data collection when appropriate.

Nature of Experience
The Internship should be a paid experience within a counseling psychology setting. The experience should cover a period of 12 calendar months, or 2000 total hours. At least 25%, and no more than 50% of the hours spent at the site should be in client‑contact. A minimum of 500 client‑contact hours is expected. A variety of experiences should be available, including assessment, career counseling, group and individual counseling, program outreach, and with varied populations of clients. 
Supervision
Supervision should be done on two levels: (l) on‑site and (2) via the University. On‑site supervision should include contact with more than a single supervisor. Supervision will include at least one face‑to‑face session per week in which case reports, tapes or other materials pertaining to actual clients are discussed and analyzed.  Both individual and group supervision with other interns is desirable. The specific guidelines for overall progress and skill development shall be outlined in the contract by the student's Advisory Committee in collaboration with the student. A statement of the contract will be provided to the on‑site supervisor. The Chair of the Advisory Committee shall make contact on occasion with the on‑site supervisor to review the progress of the intern. The student will also make contact with the Director of Training and the Advisory Committee Chair at least once a month, and will submit formal quarterly written reports.

Entrance Into the Internship
The Internship is to be undertaken only after the completion of the Qualifying Examinations, and submission of a dissertation proposal that is satisfactory to the Advisory Committee. Students applying for an Internship must submit a Pre-Internship Proposal Meeting Verification form to the DOT by the last Monday in January preceding their accepting an Internship Offer. Students who do not submit the form (Appendix P) will be asked to withdraw their Internship Applications.

Memorandum of Understanding
Before the student has been established on‑site in the internship or no later than one month after the inception of the internship, a Memorandum of Understanding specifying the skills to be acquired, maintained, and evaluated on the site -- by individual contact, group contact, staffing meetings, supervision, outreach, etcetera‑‑should be negotiated with the site supervisor(s) who is responsible for the internship (Appendix P). The Memorandum of Understanding must indicate how the goals of the internship will be reached and how the counseling psychology skills will be acquired, maintained and evaluated in the course of the internship. In so writing the Internship goals, the Memorandum of Understanding should describe how the skills will be acquired, developed, or maintained and provide the criteria for evaluation, including who, how, and preferably at what level the objective will be judged as being attained. (The grade should generally be assigned on a criterion referenced basis‑‑A or not satisfactorily accomplished). Three copies should be on file: in the students' permanent record, with the Director of Training, and with the Advisory Chair. In addition, both the student and the internship site should retain a copy of the memorandum.

Please note: The on‑site supervisor(s) is primarily responsible for the evaluation of the student's internship experience.

The student is primarily responsible for the conduct of the internship in general. Specifically, the student must assure that the guidelines in this document are met and that the internship meets both the letter and the spirit of the contract established.  

Student Responsibilities:

l.  Arrange initial conference with on‑site Supervisor to:

    A.  discuss ways and means to accomplish general goals;

    B.  draft proposal cum contract for submission to the

        Advisory Committee.

2.  Have Internship Contract approved and signed by on‑site Supervisor as early as possible, no more than one month following the start of the Internship.

    NOTE:  Any student who has not submitted an approved contract within one month of the inception of the internship will not receive internship credit until such a contract is completed.

3.  After the on‑site supervisor has approved the written Internship Contract, obtain the signature of the Chair of the Advisory Committee and the Director of Training.

4.  An approved copy of the Internship Contract should be filed with the Committee Chair, the on‑site Supervisor, and the Director of Training.

5.  Arrange for a review session with on‑site Supervisor for assessing progress and for modifying original plan, if necessary.  Student is responsible for submitting quarterly reports to the Chair of the Advisory Committee.

6.  Keep a log of important experiences, critical incidents, and

ideas generated during the internship experience. Submit them to the on‑site Supervisor as required.

7.  Submit two copies of written report (4‑7 pages) to the

Advisory Committee within two weeks immediately following the

completion of the internship. The report must include the

following:

    ‑‑Objectives and Rationale

    ‑‑Description of Cooperating Agency

    ‑‑Analysis of Cooperating Agency Operation

    ‑‑Summary of Experiences, including, but not limited to,

      highlights or main experiences

    ‑‑Assessment of how well each objective has been accomplished

    ‑‑Discussion of how experiences have helped career 

development and planning

8.  Write letters of appreciation to those who have helped make the internship possible. 

On‑site Supervisor Responsibilities
l.  Help student plan ways and means to accomplish internship objectives.

2.  Review student's resume and assist in developing a workable Internship Contract.  

3.  Supervise the student as closely as necessary and provide timely feedback to facilitate the student's learning on the job.

4.  Actively participate in the midway review session to assess student's progress and to make constructive suggestions for improvement, and provide written feedback to the Director of Training on student's performance and on internship coordination midway through the internship.

5.  Conduct final evaluations of student's performance and relate results to the Director of Training and the student.

Director of Clinical Training Responsibilities
l.  Maintain files of acceptable sites and make these files

available to students seeking internship experiences.

2.  Contact local and regional agencies to establish and maintain

appropriate internship sites.

3.  Send the following to the agency supervisor of the cooperating agency at least two weeks in advance of the internship:

    A.  A standardized letter of transmittal

    B.  A copy of the Internship Contract

    C.  A copy of the Internship Guidelines

    D.  A summary evaluation form

4.  Consult the student's Chairperson before approving the

Internship Contract.

5.  Send a letter of appreciation and a copy of the student's      final report to the key administrator of the cooperating           agency.

6.  Place student's internship report in departmental file.

Responsibilities of the Chair of the Advisory Committee
l.  Assist student to finalize the Internship Contract.

2.  Communicate quarterly with the on‑site supervisor during

the internship experience.

3.  Review intern's log and assess student's progress before       and/or during the midway review session.

4.  Provide support and guidance needed by the student during

the internship.

5.  Keep Director of Clinical Training informed on progress made.

6.  Review student's final report and provide timely feedback.


Appendix N

CPAC Policies
From time to time the Counseling Psychology Area Committee, acting as a program faculty adopts policies. In this Appendix, those policies are displayed and emphasized by date and by topic:

Date

Policy
2/21/84
Use of credentials while a student.

(a) No students may use their affiliation with the department of the program in connection with advertising services before completing a degree program.

(b) For any unsupervised services offered the ethics of the

situation should be discussed with a faculty member of members (at least the advisor). If the circumstances are not clarified, it becomes the entire responsibility of the student for all consequences of such action (e.g., if it is deemed a breach of ethics, the student may be dismissed from the program).

2/21/84
Doctoral Students and EDP 661.

  All students must take EDP 661 unless there is first hand knowledge available regarding their interpersonal counseling skills on which to base the practicum admission decision.  Rationale for exceptions must be included in writing in the student's folder.

2/6/85
Employment while a student.

  The Counseling Psychology program faculty strongly urges each student to develop their professional skills in research and in practice. The recommended setting for practice is in an agency environment wherein multiple supervision, consultation, and peer models are available. In the event a student seeks employment in a non-agency setting, he or she should be aware of the statutory limitations and requirements for supervision inherent in private practice. The program faculty discourages the participation of students in private practice prior to the awarding of the doctoral degree.

5/2/88
Insurance and professional conduct
Students must be aware that any professional activity

conducted outside of formal program coursework is not eligible for insurance coverage under the departmental insurance plan.  Faculty cannot be held responsible for any professional conduct or activity by students while not formally enrolled in the program and under the supervision of program faculty.

3/1/91
CPAC Policy on Professional Practice
Counseling Psychology graduate students enrolled in the Department of Educational and Counseling Psychology who are engaged in paid professional psychological practice outside an established agency setting shall adhere to the provisions of KRS 319, the Kentucky Psychology licensing law. Such students shall honor the following procedures throughout their graduate enrollment:

l.  Notify their advisor and the Director of Graduate Study 

of their employment situation. This notification should include the name and address of employer, the conditions of employment, and nature of the work to be performed.

2.  Assure the Program that they are duly certified for 

autonomous functioning or have a licensed supervisor of record. 

3.  For those who are not certified for autonomous 

functioning:

    Submit a contract signed by their licensed supervisor 

of record, including a memo of understanding regarding the conditions of employment and the amount of supervision to be provided. This supervision must meet the standards set by KRS 319 and contained specifically in KAR 26:l7l:  Requirements for supervision of certified psychologists, psychological associates, and candidates for licensure. In addition, supervision shall also meet the requirements provided by service within the CPS Clinic. That is, if student sees fewer than 5 clients weekly, at least an hour of bi‑weekly supervision is expected. If students sees 5 or more clients weekly, then l hour of weekly supervision is expected.

4.  Submit a statement each year with their annual review 

report which confirms the current employment status or indicates a change.

10/18/1993 Appropriate Practicum Activities
In order to obtain maximum benefit of the clinical experience for our students, the Counseling Psychology Program at the University of Kentucky suggests the following agency guidelines for coordination and supervision of practicum.  Specifically, these guidelines are recommended to minimize potential liability involving client/patient contact and to ensure that our students are engaging in activities that reflect their training as clinicians/therapists:

1.  Students are prohibited from transporting clients or patients without the assistance of an agency staff person;

2.  Students are prohibited from using their personal vehicles for agency business;

3.  Agencies are discouraged from assigning tasks that may be interpreted as non-clinical or "gophering" (e.g., shopping for office supplies); and

4.  Agencies are encouraged to identify a primary supervisor to convey instructions and assign tasks for the student.

03/21/95
Employment at Practicum Site
A twenty (20) hour or more per week work site which becomes a three to six (3 to 6) credit practicum site will be approved when the student presents to the Practicum Coordinator an agreement showing how the practicum responsibilities and the site supervision meet the hourly supervision and client contact expectations for practicum. In other words, the student must show how the work place and the practicum site are substantially different in assignment and in supervision. This agreement will be reviewed by the Practicum Coordinator. Appeals for deviations from this policy will be considered first by the Practicum Coordinator and then by CPAC. This policy was adopted with the understanding that it would be applied with some flexibility.

08/25/95
Grading Levels
Students are not allowed to make more than two "C" grades in their program. Students who earn two "C" grades in their program will meet with CPAC. One of the CPAC options is to place the student on programmatic probation. Should the student earn a third "C" grade, CPAC will consider the recommendation for permanent separation from the program.

The grade of "B" or better is required in EDP 605 prior to enrollment in EDP 661 and in EDP 661 prior to enrollment in EDP 664/5.

09/18/95
Supervision Course
Students who enter in Fall, 1996, will be exptected to enroll in one hour of EDP 703, Supervision, prior to the first time they supervise a master's student in the CPS Clinic.

04/02/96
Preliminary Examination
Faculty must read and score the preliminary exams within one week following the exam date. Students who fail the exam (or fail parts of the exam) will receive an "I" in EDP 606 until theyr have remediated the failed part(s). Additionally, students will not be allowed to sit for their qualifying exam until the preliminary exam is passed.


Appendix O


Respecialization
APA has two important policy statements on Respecialization which are quoted below:

"Inasmuch as it is to the advantage of psychology and society to provide for a change in specialty or the development of dual specialties so as to encourage unique contributions that might be made by psychologists with broadly diversified backgrounds, [the] Council [of Representatives on 23-25 January 1976] adopts the following as official policy of APA:

1.  We strongly urge Psychology Departments currently engaged in doctoral training to offer training for individuals, already holding the doctoral degree in psychology, who wish to change their specialty. Such programs should be individualized, since background and career objectives vary greatly. It is desirable that financial assistance be made available to students in such programs.

2.  Programs engaging in such training should declare so publicly and include a statement to that effect as a formal part of their program description and/or their application for accreditation.

3.  Psychologists seeking to change their specialty should take training in a program of the highest quality, and, where appropriate, exemplified by the doctoral training programs and internships accredited by the APA.

4.  With respect to subject matter and professional skills, psychologists taking such training must meet all requirements of doctoral training in the new psychological specialty, being given due credit for relevant course work or requirements they have previously satisfied.

5.  It must be stressed, however, that merely taking an internship or acquiring experience in a practicum setting is not, for example, considered adequate preparation for becoming a clinical, counseling, or school psychologist when prior training had not been in the relevant area.

6.  Upon fulfillment of all formal requirements of such training program, the student should be awarded a certificate indicating the successful completion of preparation in the particular specialty, thus according them due recognition for their additional education and experience.

7.  This policy statement shall be incorporated in the guidelines of the Committee on Accreditation so that appropriate sanctions can be brought to bear on university and internship training programs which violate paragraphs 4, and/or 5, of the above.

Further, approved by the Council of Representatives of APA at its 22-24 January 1982 meeting:

"The American Psychological Association holds that Respecialization education and training for psychologists possessing the doctoral degree should be conducted by those academic units in regionally accredited universities and professional schools currently offering doctoral training in the relevant specialty, and in conjunction with regularly organized internship agencies where appropriate.  Respecialization for the purposes of offering services in clinical, counseling, or school psychology should be linked to relevant APA approved programs."


Appendix P


Forms

available at http://www.uky.edu/Education/EDP/edpforms.html

