Practi cum Procedures and Cui del i nes:
Master's Practi cum Handbook
(Revi sed 10-9-98)

The Counseling Practicum experience is intended to be a
time to bring together the sciences of human devel opnent,
| earni ng, and counseling intervention strategies with the
opportunity to acquire and devel op appropriate practice skills,
in a supervised setting, follow ng APA's Code of Ethics. In order
to guide the practicum experience, the programfaculty wants
practi cum students to be able: (1) to develop a theoreti cal
orientation; (2) to understand the advantages and di sadvant ages
of the theoretical orientation for particular clients, including
preparing therapeutic hypotheses; (3) to devel op an appropriate
assessnent plan, (4) to generate short and | ong term counseling
goals, (5) to denonstrate ability to inplenent a range of
counseling skills, and (6) to act upon the recogni zed et hi cal
i ssues. In other words, supervised practicumis a tine for
synthesis, self-analysis, and mastery of the counseling
psychol ogi st's craft, values and professional identity.

Timng of Application

Students must apply to practicumone full senester
before they intend to start. Practica are soneti nmes unavail abl e
in the summer due to tinme constraints and the shortage of faculty
menbers avail abl e for supervision. To apply for practicum
students can pick up an application in DH237, fill it out, and
submt it to the Practicum Coordi nator. Deadlines for application
are 1 Cctober in the Fall and 1 March in the Spring.

Prerequisites to Practicum

Prior to beginning practicum you nust have conpl eted
(with no grade of "I") the foll ow ng prerequisite coursework:
EDP 600, 630, 649, 652, 661, (or their equivalent) and if
possi bl e, 640. For many students, additional desirable courses
i ncl ude those on cognitive behavioral and famly counseling (EDP
701, 680).

Criteria for Enrollnment in the Practicum

After counseling students have applied for practicum
they will be reviewed by the Counseling Psychol ogy Area Committee
(CPAC) to determne their readiness for the practicum experience.
The Eval uation of Counseling Practicum Applicants Form (Appendi x
P) is used in the review. Applicants for practicumw ||l be rated
by program faculty nenbers who have had them as a cl ass nenber.
CPAC nmakes a professional judgnment to accept, to accept with
conditions, or to deny enrollment in practicum |If the student is
currently enrolled in a prerequisite course, then practicum
approval may depend upon satisfactorily conpleting the course.

If the student is denied enrollnent in practicum the student may



be required to retake EDP 661, or to renedi ate any deficiencies
in some other manner. If denied enrollnment in practicum the
student may file an appeal.

Enrollnment in Three or Six Credit Practicum (revised 10-29-96;
revised 02-18-97)

Counsel i ng students enrolled for three hours of credit
will spend a m ninum of eight hours per week at the practicum
site; those students enrolled for six hours of credit wll spend
si xteen hours on site. For each eight hours on practicumsite,
the must nmust have one hour of supervision. For those students
who are on site for sixteen hours, the second hour nay be group
supervision. In addition, the student nust have two to three
hours of group supervision each week in the form of EDP 664/ 665
practi cum sem nar. Counseling students nmay take one naster's
practicumin the CPS dinic. The second practicum may be at
anot her site.

The counseling M S. program expects students to neet a
m ni mum of 240 hours on-site, of which 60 hours will be in direct
client service and 30 in individual or group supervision.

Enpl oynent at Practicum Site

A twenty (20) hour or nore per week work site which
becones a three to six (3 to 6) credit practicumsite wll be
approved when the student presents to the Practicum Coordi nator
an agreenent show ng how the practicumresponsibilities and the
site supervision neet the hourly supervision and client contact
expectations for practicum In other words, the student nust show
how t he work place and the practicumsite are substantially
different in assignnent and in supervision. This agreenent wll
be reviewed by the Practicum Coordi nator. Appeals for deviations
fromthis policy will be considered first by the Practicum
Coordi nator and then by CPAC. This policy was adopted with the
understanding that it would be applied with sonme flexibility.

Practi cum Pl acenment

A practicum pl acenent depends upon CPAC approval, the
goal s of the student, the availability of a site supervisor, and
the faculty resources. 1In the followng |ist, possible
counseling practicumsites with an asterisk (*) usually offer
doctoral supervision

Adul t Abuse

*Asbury Col | ege Counseling Center (Dr. Steve Stratton
858- 2130 x 2130)

Bl ackburn Correctional Institute

Bl uegrass Associ ation for Retarded Children

Bl uegrass Enpl oynent Trai ni ng

*Cardinal H Il Hospital (Dr. C. Dwi ght Auvenshi ne)

Central Baptist Hospital

Central Christian Church

Central Kentucky Re-Ed Program



*Charter R dge Hospital (Dr. D xie More)

Center for Wonen, Children and Fam lies (Jean Kradak,
254-9319)

Chil dren's Advocacy Center (Debbie DeMers, 225-5437)

Cl evel and Honme (606-873-3271)

*Conpr ehensi ve Care (Lexington, Danville, Frankfort,

Ceor get own, Harrodsburg, and Ri chnond)

Crysalis House (Kelly Gannon, 225-9912)

Mary Copel and Honme for Abused Children (Melinda,
225-8124)

Di vision of Children Services, Departnment of Human

Resour ces

*EKU Counseling Center (Jan Wal ker, 606-626-1303)

*Eastern State Hospital (Dr. M ckey Erdell)

Enpl oyee Assi stance Prograns, U K

Ephrai m McDowel | Cancer Network, Cancer Hopeline

Fam |y and Child Psychiatry, Qutpatient Cinic

Fam |y Care Center (228-4040)

Fam |y Counseling Services (Scott Banford, 233-0033)

Fayette County Public Schools

*Federal Medical Center (Chris Canon)

Fl orence Crittenden Hone

Frankfort Area Child Abuse Council (LaShana Harris,
502- 875- 3495)

Good Samaritan Hospital (Patient and Fam |y Services)

Gratz Park dinic (Carla WIff, 233-0444)

Hope Center (Nan Brooks, 252-7881)

Kent ucky Veterans Center, W/ nore (858-2814)

*King's Daughters Hospital

Lexi ngton Conmunity Col |l ege (Donna Murphy, 257-6069)

Lexi ngton Country Pl ace

*Lexi ngton Rape Crisis Center

Life Adventure Canmp (Bill WIIson)

Mayfair Manor Center (Christine Hale)

MASH (C audi a Andr ews, 606- 254- 2501)

Metro Group Honmes (d audi a Andrews, 606-254-2501)

New Qpportunity School for Wwnen (Caroline Francis,
606- 985- 7200)

O f Broadway House

Pl anned Par ent hood

Pedi atrics Departnent (UKMC) (Lane Vel t Kanp, 323-5444)

Pride (277-1080)

Scott County Alternative Hi gh School (Linda Cranner,

863-4057)
Spouse Abuse Center (233-9927)
*UK Counseling Center (Dr. Charles O Neill, 7-8701)

*VA Medi cal Center

Appropriate Practicum Activities

In order to obtain maxi mum benefit of the practicum
experi ence, CPAC devel oped several agency guidelines for the
coordi nati on and supervision of practicum Specifically, these
gui delines are recomended to mnimze potential liability
involving client/patient contact and to ensure that counseling
psychol ogy students are engaged in activities that reflect their



training as counseling psychol ogi sts:

1. students are prohibited fromtransporting clients
or patients wthout the assistance of an agency staff
per son;

2. students are prohibited fromusing their personal
vehi cl es for agency business;

3. agencies are discouraged from assigning tasks that
may be interpreted as not professional or "gophering"
(e.g., shopping for office supplies); and,

4. agencies are encouraged to identify a primry
supervi sor to convey instructions and assign tasks for
t he student.

Counsel i ng Psychol ogy Services Cinic

The Counseling Psychology Services Cinic (251 DH) has
three primary purposes:

|. to provide a variety of counseling, assessnent, and
ot her psychol ogi cal services.

2. to provide advanced training for counseling
psychol ogi sts and school psychol ogi sts.

3. to conduct research and education related to the
Cinic's service and training.

The CPS dinic's functions include counseling and
assessnment for educational, vocational, personal, and famly
probl enms. The practicum |l evel counseling psychol ogi sts have a
variety of opportunities to devel op conpetencies in individual,
group, and famly counseling and in assessnent. The practicum
student al so receives nmultiple opportunities for individual and
group supervision fromthe Programfaculty. Cinic observation
roons provide an excellent resource for direct supervision of
counsel i ng sessi ons.

Practi cum Hours Data Record

During 1994-95 the Council of Counseling Psychol ogy
Trai ning Prograns, working with the Associ ation of Counseling
Center Training Agencies (ACCTA) and with APPI C adopted
definitions of practicum hours. The purpose of this conbi ned work
was to standardi ze the "practicum hour” and to establish three
areas (Direct Services, Indirect Services, and Supervision) in
whi ch practicum hours may be accunul ated. The terns are defined
as follows:

A practicum hour is a clock hour, which may be a 50
m nute client/patient hour.



Direct services are actual clock hours in three,
mut ual Iy exclusive, direct services to clients/patients
and i nclude these divisions:

1. Drect intervention by format (i.e., individual,
couples, famlies, groups);
2. Assessnent activity divided by formal psychonetric
and interview observation/di agnostic techni ques.
These hours are not double-listed with (1) above;
3. Formal consultation and primary prevention
servi ces rendered which includes outreach and
psychoeducati onal activities.

These three divisions are neant to be nutually
excl usive and hours should not be double counted across sections.
The sum of all the subdivisions equal the Subtotal of Direct
Service Hours. Tine spent in activities related to the
client/patient but not in the actual present of the
client/patient is recorded as Indirect Services.

I ndi rect services are hours spent about the
client/patient, but not in the presence of the client/patient and
i nclude the foll ow ng divisions:

1. Report witing, informal consultation with
ot her professionals on specific cases, video/audio
tape review, and assessnent scoring and

interpretation; and,

2. Supervised supervision rendered by the
practi cum student to | ess advanced students in the
context of teaching supervising skills.

Supervi sion hours are the third practicum donmai n and
i ncludes ONLY regularly schedul ed, face-to-face individual
supervision with specific intent of dealing with
psychol ogi cal services rendered by the student. C assroom hours
spent in DI DACTIC work are SPECI FI CALLY EXCLUDED from
supervi si on

Application for pre-doctoral internship and for
i censure depend upon excellent records of practicum experience.
The Practicum Hours Data Record (Appendix P) is an inportant
record of the student's practicum experience. The APPIC
Internship sites will ask for hours conpleted by 1 January of the
year of selection. The Verification of Internship Eligibility and
Readi ness formfromeach site will also ask for anticipated hours
by the start of internship. An up-to-date record nust be
mai nt ai ned by the student in the Departnental files.



Practi cum Eval uati ons

Two types of evaluations nmust be conpleted in the
practicum (1) evaluation of the student's experience and skills
by the on-site supervisor and (2) a student's narrative
eval uation of the practicumsite. Both the site evaluation form
and the narrative nust be returned to the faculty practicum
supervi sor before a student's grade can be assigned. The site
eval uation becones a part of the student file, while the
narrative eval uati on becones available to other students in a
file mai ntained by the practicum coordi nator.

| nsur ance

Counseling students are required to carry professional
ltability insurance until they depart canpus for their
internship. Students nust purchase this insurance as a student
affiliate of APA (Anerican Psychol ogi cal Association). Students
can get a nenbership application as well as insurance forns from
the practicum coordi nator. Students nmust carry professional
l[tability insurance during the entire termof their coursework
and conplete the Statenent of Personnel and Professional
Responsibility Form The fee for student liability coverage is
nom nal, and is supplenented by funds contributed by the
Departnent. Students will be covered by departnmental insurance
only for activities associated with supervised coursework in the
departnent. For any other professional activities, students nust
seek outside insurance.




Practi cum Eval uati on Form

St udent : E-mmil ID
Supervi sor: Phone:
Site: Dat e:

Directions: Evaluate the practicum counsel or using the follow ng

5- poi

nt scale for each item

5- Qut st andi ng

4- Above Expectations

3- Satisfactory and within the range of conpetence
2- Needs sone inprovenent

1- Needs consi derabl e i nprovenent

?- Not enough evidence to eval uate

Pl ease provide a brief witten el aboration of each item which you

rate

out st andi ng(5) or needs inprovenent (1, 2).

A. Theoretical Understandi ng:

Has a conceptual framework that gui des the use of
appropriate and well-tined techni ques.

___ Synthesizes information about client into a
useful conceptualization

___ |Is able to integrate personal style with
t herapeutic interventions.

___ |Is able to understand the | anguage of different
t heoretical perspectives (e.g., dynamc
cognitive, behavioral, experiential).

B. Self in Relation to dient:

___ |Is aware of own needs, values, and beliefs and
their inpact on client interactions.

____ Can recogni ze and separate personal needs from
those of the client.

. | s generally confortable in the therapeutic
setting.

___ Maintains a professional relationship with
clients.



C. Understanding Cient Concerns:

___ Comuni cates accurate enpathy for feelings,
perceptions, and ideas expressed by client.

___ Understands client's personality structure and
dynam c.

Is aware of client's social -econoni c environnment,
famly-rel ationships.

D. Use of Counseling Techni ques:

Listens and attends to client nessages.
Expresses self clearly to clients.

___ Establishes and mai ntains rapport and positive
wor ki ng rel ati onshi p.

__ Uses assessnent procedures to plan, facilitate,
and eval uate counsel i ng.

___ Mtivates clients to participate actively in
counsel i ng.

____ Involves clients in establishing nutually
accept abl e treatnent goal s.

__  Recognizes and works with client conflicts and
anbi val ence (opposition, negativism fear of
change) .

Wrks effectively with clients fromdiverse
popul ations(e.g., gender, ethnicity,

sexual orientation, age, and ability)

Uses nonver bal behavi or appropriately.

Wites effective session and treatnent reports.

E. Professional and Ethical Understandi ng:

___ Denonstrates know edge and application of
pr of essi onal code of ethics.

Presents a professional deneanor in appearance and
behavi or.

Mai ntains a cordial and professional relationship
wi th col | eagues.

Contri butes to case conferences.
Refers clients when appropri ate.



_ Works professionally and effectively within
agency.

F. Responsiveness to Supervi sion:

___ |ls open to constructive supervisory and peer
conment s.

Attenpts to apply new insights result fromdirect
supervi si on

_ Actively seeks supervisory help resulting from
sel f - percei ved needs.

G Comments: Summarize your inpressions of the practicum
counselor in a brief paragraph, including both major strengths
and weaknesses.

Pl ease return the conpleted formto Practicum Coordi nat or
Counsel i ng Psychol ogy Program Departnent of Educational and
Counsel i ng Psychol ogy, Col |l ege of Education, University of
Kent ucky, Lexington 40506-0017.



EVALUATI ON OF PRACTI CUM SI TE

The followng information is to be used to give the Educati onal
and Counsel ing Psychol ogy Departnent nore specific feedback about
t he val ue of your practicumsite. This information will be used

i n deciding whether or how to place future counseling students at
your site. Thus, it is inportant for you to answer this
guestionnaire honestly and thoughtfully. Thank you for your
cooper ati on.

PLEASE RETURN TO THE COUNSELI NG PRACTI CUM COORDI NATOR

Your Nane: Dat e:
Addr ess:
Tel ephone: I nternet |ID

Nane of Site/Agency:

Speci fic Departnent:

Addr ess:

Tel ephone:

Supervi sor:

Titl e of Supervisor:

Theoretical Oientation of Supervisor:

1. Hour s/ week you spent on site:
Hour s/ week you spent in supersivion
Hour s/ week you spent in staff neetings
Hour s/ week in case di spositions
Hour s/ week spent in in-service training
Hours/week in direct client contact
Hour s/ week in individual counseling
Hour s/ week i n group counseling
Hours/week in witing case reports _

Hour s/ week in m scell aneous activities

T rereanoTo

2. \Wich of the followng did your on-site supervisor include:
(pl ease check all appropriate activities)

Critique of AV counseling tapes

Di scussion of your counseling cases

Di scussion of your theoretical approach

Di scussi on of your strengths and weaknesses
Di scussion of your supervisor's cases

Di scussion of other counseling cases

TPa0oTe

3. Whi ch of the follow ng kinds of counseling did you have the
opportunity to do?



| ndi vi dual personal counseling
G oup personal counseling

| ndi vi dual career counseling
G oup career counseling
Academ ¢ counsel i ng
Crisis counseling

Fam |y counseling

Marri age counseling

O her (pl ease specify)
Assessnent / eval uati ons
Wal k-i ns

Wor kshops or cl asses

TrRT I FTe a0 oe

4. Age range of clients -- Please check those ranges with which
you had an opportunity to work:

a. 0-5 years old

b. 6-12 years old

c. 13-15 years old

d 16- 18 years old

e. 19- 25 years old

f. 26-40 years old

g. 41-50 years old

h. 51-60 years old

e 61- 65 years ol d

[ 66+ years old
5. Did you have difficulty acquiring clients?

a. Al of the tine

b. A lot of the tine

c. Cccasional ly

d Never
6. Was your supervisor helpful in getting you acquainted with
ot her staff nenbers, agency prograns, rules/regulations?

_____ Yes

No




7. In your opinion, what is the greatest opportunity for a
practi cum student at your site?

8. I n your opinion, what is the greatest drawback to a
practi cum student at your site?

9. If you were beginning this | ast senester again, what would
you do differently in your practicun?

10. On the whole, do you reconmend the placenent of practicum
students at this site?

Yes



Practi cum Hours Data Record

Nane: Senester 19  Credit
Practicum Site:
Addr ess:
Super vi sor:
Addr ess:
SITE SITE
Activities VEEKLY SEMESTER CUMULATI VE
HOURS HOURS HOURS

I.  DIRECT SERVI CES:

I ndi vi dual child
| ndi vi dual adult
Coupl es
Fam |lies

Groups children
Groups adul t

i ndi vi dua
group

Tot a
Tot a

Di rect

psychonetric

I nt ervi ew observati on

Consul tati on/

Primary Prevention

SUBTOTAL DI RECT

[1. I NDI RECT SERVI CES:

Assessnent

report writing/

t ape revi ewi ng/ pl anni ng

i ntervention

Super vi si on rendered

SUBTOTAL | NDI RECT

[11. SUPERVI SI ON RECEI VED:

One-on-one
Group/ cl ass/ peer

SUBTOTAL SUPERVI SION __

TOTAL PRACTI CUM

V. M SCELLANECUS:

Not reported to Internship

(St udent/ Dat e)

(Site Supervisor/ Date)

(Facul ty/ Dat e)



