Minutes of Courses and Curricula Meeting

Monday, December 9th, 2002

3:30-4 p.m.

122 Taylor Education Building

Meeting called to order at 3:00 p.m. in 122 Taylor Education Building.  Members present were Lise DeShea (EDP), Kim Miller (KHP), Doug Smith (EDC), Kristine Jolivette (EDSRC), and Associate Deans Robert Shapiro and Rosetta Sandidge (ex-officio).

Dr. Smith presented the following agenda for the meeting:

Business Items:

Old Business

The minutes from the 11/18/02 meeting were discussed.  In reference to EFD 778, an application for a new course (EDA 700), the committee voted not to forward the proposal on to the College of Education faculty, and to table the proposal in Courses and Curricula until EDA submits an updated syllabus for the new course.  The minutes were then approved with the above amendment.

New Business

First, Dean Shapiro noted that the Alternative Certification courses from EDC were not ready for committee review.

Secondly, due to a breakdown in communication, the committee decided not to vote on the Application for New Course (EDC 709), which had been transmitted electronically, and is available on the Courses and Curricula website.

Thirdly, the committee established an on-line distribution procedure for future course and program change proposals:

1. Faculty member fills out course/program change form, takes proposal to departmental meeting.

2. If approved, department chair signs off on form.

3. Signed form is submitted to TEB 166, where it is scanned in and displayed in Adobe Acrobat on the Course/Program Change website: http://www.coe.uky.edu/TEBWeb/DeansSite/C&CPropUpdates.htm
4. TEB 166 notifies committee members by e-mail prior to meeting of proposals up for consideration; attaches above website address and Word copy of agenda for advance review.

5. Committee members download and print proposals from the website.

6. If approved in Courses and Curricula, proposal is assigned an “EFD” number; committee chair notifies College of Education faculty in advance of faculty meeting of proposals on above website.

7. Upon College approval, appropriate Associate Dean signs off on proposal; TEB 166 re-scans proposal with added signature and EFD number.

8. TEB 166 then forwards proposals (either electronically or by hard copy) to Undergraduate and/or Graduate Councils, whichever is appropriate.

9. As updates become available from the University Senate, TEB 166 will update the Course/Program Change website.

The meeting was adjourned at 4:10 PM.

