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COLLEGE OF ARCHITECTURE

UNIVERSITY OF KENTUCKY

FACULTY AND STUDENT ORGANIZATION, RULES AND PROCEDURES

I.  PREAMBLE

These Rules of Procedure are intended to be consistent with the Governing Regulations and the Administrative Regulations of the University of Kentucky and the laws of the Commonwealth of Kentucky and of the United States of America.  In the event that these rules of procedure are inconsistent or contrary to the above-mentioned regulations and laws, then those regulations and laws control.

Because the College of Architecture does not have a multi-departmental structure both its departmental and College functions are performed simultaneously within a single academic unit.

The Dean performs the functions and undertakes the responsibilities of both a college dean and a department chairperson.  Hence, the functions and responsibilities of the Dean described herein are those prescribed by the Governing Regulations:  Part VII, Sections B.4.  Deans of Colleges; and B.6. Departmental Chairperson (University System).

The words "Dean" and "College" are used to refer to both Dean and Chairperson, and College and Department respectively.

The functions and responsibilities of the Associate Dean for Administration, the Associate Dean for Student Affairs and the Associate Dean for Development and Continuing Education have been determined by the Dean with the approval of the Chancellor of the Lexington Campus.  Any change in these assignments made by the dean shall be distributed as an amendment to this document.

The functions and responsibilities of the students are derived from those prescribed by the Governing Regulations:  Part VII, Section A.9. Student Participation; and by the Rules of the University Senate, Section VI, Article 1.7.  Student Participation in Academic Affairs.

Copies of this document and all subsequent amendments to it shall be submitted for acceptance, as appropriate, to the Chancellor for the Lexington Campus.  The organization, rules and procedures shall become effective in the College immediately upon acceptance.

Copies of the accepted document shall be filed with the Secretary of the University Senate, distributed to all members of the Faculty, and members of the Student Council, and be maintained by the Dean in such a manner as to be readily accessible to members of the Faculty and other authorized persons.

II.  ADMINISTRATIVE OFFICERS OF THE COLLEGE

The administrative officers of the College are the Dean, the Associate Dean for Administration, the Associate Dean for Student Affairs, and the Associate Dean for Development and Continuing Education.

Because the College does not have a multi-departmental structure, the Dean of the College has the functions and responsibilities of both a college dean and a department chairperson.  These functions and responsibilities, and those of the other administrative officers of the College as delegated by the Dean with the approval of the Chancellor of the Lexington Campus are stipulated below.

A.  Functions and Responsibilities of the Dean

     (Governing Regulations VII, B.4 and 6)

    1.  To act as the executive officer of the College.

    2.  To see that the policies and regulations of the Board of Trustees,

         the Administrative regulations, the Rules of the University Senate

         and the Rules of the College faculty are enforced.

    3.  To serve as chairperson of the faculty of the College in the

          development of policies on such matters as academic requirements,

          courses of study, class schedules, graduate and research programs

          and service functions.

          The Dean presides over all College faculty meetings, except as he

          may delegate this function, and is an ex officio member of all

          College committees.

    4.  To be responsible for the implementation of the programs and

          curricula of the College, for the quality of instruction furnished

          therein, for the assignment of duties to all personnel and for the

          service rendered by the faculty of the College, individually and as

          a whole, and to oversee the educational work of the College and its

          efficient conduct and management in all matters not specifically

          charged elsewhere.

    5.  To be responsible for recommendations on the appointment of new 

          members of the College, reappointments, terminal appointments,

          decisions not to reappoint, post-retirement appointments (Governing

          Regulations:  Part X, Section B.l.) promotions and the granting of 

          tenure for members of the College, or for ultimate action thereon

          when such authority has been delegated to him or her by the

          Chancellor for the Lexington Campus or the President.

          The procedures and criteria employed in making such

          recommendations shall be those established by the University

          and the College faculty.  

    6.  To conduct periodic evaluations of the performance of members of

          College in accordance with the procedures and criteria

          established by the University and the College faculty.

    7.  To be responsible for recommendations on salaries and salary

          changes.

    8.  To be responsible for the submission of budget requests for the

          College and to administer the budgets after approval.

    9.  To seek the advice of members of the College individually or as a

          group, or of elected or approved advisory committees, in

          connect with the major administrative functions of the Dean.

   10.  To be the spokesperson of the College.  

          In the event that the Dean finds it necessary to depart from an

          opinion of the College faculty, he or she shall communicate the

          faculty opinion as well as his or her recommendation, stating his/her

          reasons for differing from the opinion of the faculty, and notify the

          faculty of his or her action.

   11. 
 Recommendations for the appointment of new faculty members are

 received from the tenured faculty and the Appointment, Promotion   and Tenure Committee.

12. 
Recommendations for faculty promotions are received from the tenured

faculty, non-tenured assistant professors with two years of teaching in   the College, if they chose, and the Appointment, Promotion and Tenure Committee.  

13. Recommendations for reappointments are received from the tenured

faculty and the Appointment, Promotion and Tenure Committee. 

14. Recommendations for terminal appointments, decisions not to reappoint

and post-retirement appointments are received from the tenured faculty and the Appointment, Promotion and Tenure Committee.

15. 
Recommendations for the granting of tenure are received from the

tenured faculty, the non-tenured assistant professors with two years of teaching in the College, if they so chose, the Appointment, Promotion and Tenure Committee, the student council, Tau Sigma Delta and external referees.

16. Recommendations for faculty performance evaluations are received from

the Faculty Performance Advisory Committee.

17. 
Preparation of budget requests are done in conjunction with the faculty

involved and the Associate Dean for Administration.

18. To discharge any further administrative responsibilities delegated to him

or her by the Chancellor of the Lexington Campus or the President.


B.  Functions and responsibilities of the Associate Dean for Administration 


    1.  To act as chairperson of the Faculty or of the College Assembly in

          the absence of the Dean.

    2.  To act as ex officio  member of any College committee in the absence

          of the Dean, or when so delegated by the Dean.

    3.  To assist the Dean in the implementation of the programs and

          curriculum of the College, including making recommendations

          to the  Dean on the assignment of duties to all personnel, the

          coordination of class schedules, monitoring student progress,

          and liaison with other disciplines and their programs within the

          University.

   4.  To review with the Associate Dean for Student Affairs requests

          from students for program changes, course options, transfer

          of credits and other related matters, and ensure that such

decisions are in compliance with the established curriculum


          and Faculty policies.  


    5.  To assist the Dean with the procedures and documents involved


          in, and selection of candidates for, appointments to the faculty and

          staff of the College.

    6.  To advise the Dean in the conduct of periodic performance

          evaluations of the faculty and staff of the College.

    8.  To advise the Dean in the making of recommendations on salaries

          and salary changes.

    9.  To assist and advise the Dean in the preparation of College budget

          requests and to monitor the encumbrance and expenditure of fund

          allocations to the College.

   10.  To represent the College in the absence of the Dean at Deans'

          Council meetings and the like.

   11.  To perform such other functions as may appropriately be delegated

          or assigned by the Dean.

C.  Functions and Responsibilities of the Associate Dean for Student Affairs  

    1.  To conduct and monitor the selective admission, advising, and

          student recruitment programs of the College in accordance with

          the procedures established by the University and the College.

    2.  To develop materials for student recruitment, and represent the

          College concerning recruitment within the University and

          extra-murally.

    3.  To serve as chairperson of the Admission and Advising Committee

          of the College concerning recruitment within the University and

          extra-murally.

    4.  To maintain data and information regarding selective admission.

          advising and student recruitment, including data for National

          Architectural Accrediting Board reporting and the like.

    5.  To approve, with the concurrence of the Dean, course schedules,

          course options, transfer of credits, and special programs for

          students.

    6.  To perform such other functions as may appropriately be delegated or

          assigned by the dean.

D.  Functions and Responsibilities of the Associate Dean for Development

     and Continuing Education   

    1.  To assist the dean in identifying new and continuing donors.

    2.  To maintain liaison with various architectural professional groups to

         encourage fund raising and support to the College.

    3.   To assist in maintaining donor and alumni lists in support of annual

          giving initiatives.

    4.  To act as liason to the university office of development

in its work on behalf of the College of Architecture's fund raising programs.

    5.  To identify continuing education programs of interest to Architects

         and the Public.

    6.  To develop self- supporting programs of continuing education.

    7.  To work with other departments and colleges on campus

         to develop joint continuing education programs.

    8.  To assist the Kentucky Society of Architects (KSA) and Kentucky

         State Board of Examiners and Registration of Architects in the

         development of a mandatory program of continuing education for

         architects in Kentucky.

    9.  To perform such other functions as may appropriately be delegated 

         or assigned by the Dean.

III.  FACULTY OF THE COLLEGE

A.  Functions and responsibilities of the Faculty

      (Governing Regulations VII, A.4 and 6)

In the absence of a multi-departmental structure within the College, the faculty or the College has the functions and responsibilities of both a departmental and a college faculty.  These are stipulated as follows:

    1.  Consistent with the Governing Regulations of the Board of Trustees

         and the Rules of the University Senate, and with the approval of

         the Dean of the College and the President, to establish

         its membership, the frequency of its regularly scheduled meetings,

         the quorum for the transaction of business, and its rules and

         procedures, including the committee or council structure necessary

         for the performance of its functions, and the form and areas of

         responsibility of the College Student Advisory Council.

         Copies of the Rules of the Faculty and a description of its

         committee structure shall be made available to its members and

         a copy filed with the Secretary of the University Senate.

    2.  Within the limits established by the Regulations of the Board of

         Trustees, the policies and Rules of the University Senate, and

         the Rules and Procedures of the College, to determine the

         educational policies of the College on such matters as academic

         requirements, courses of study, class schedules, graduate and

         research programs, and service functions.

    3.  To submit recommendations, through the Dean of the College, to

         the University Senate on such matters as require the final approval

         of that body.

    4.  To make recommendations through the Dean of the College on other

         matters relevant to the University Senate, to the President, or to

         other administrative officials through the channels prescribed by 

         the Governing Regulations.

    5.  To develop and maintain the academic scholastic, creative and

         professional competency requirements and standards of the College.

         The academic or scholastic requirements of the College may exceed

         but not be lower than those established for the institution as a whole

         by the University Senate or the Graduate Faculty, any such

         differences in standards requiring the approval of the University

         Senate.

    6.  The Faculty may delegate by rule a defined part of the determination

         of its educational policies to an Assembly or Council of the College,

         which shall consist of the Faculty and designated student

         representatives.  The number of students voting and the method of

         selecting these students shall be determined by the rules of the

         College.

    7.  To establish with the Dean, procedures and criteria to be employed

         within the College in making recommendations on the appointment

         of members of the College, reappointments, terminal appointments,

         decisions not to reappoint, post-retirement appointments (Governing

         Regulations, Part X, Section B.1) and promotions and the granting of

         tenure.

    8.  To establish with the Dean, the procedures and criteria to be used

          on the College level in the performance evaluation of college

          members.

    9.  To establish with the Dean, procedures to be used within the College

          in the preparation of budget requests.

   10.  To receive reports and consider recommendations from the Student

          Advisory Council.

   11.  To consider recommendations on any matter pertinent to the

          University.

   12.  To meet in special session on the call of the President of the

          University, the Chancellor of the Lexington Campus, the Dean of the

          College, or at the request of a prescribed number of its membership.

 B.  Membership of the Faculty

The Dean of the College, its Associate Deans, and its full-time Instructors, Assistant Professors, Associate Professors, and Professors shall be voting members of the Faculty.

In addition, membership, with or without voting privileges, may be extended by simple majority vote of the Faculty to any other member of the staff of the College, or to any person assigned to the College for administrative, teaching, research or service purposes.

Voting privileges and responsibilities shall be extended to those individuals whose assignment is such as to cause them to have s substantial or continuing interest in the affairs of the College, e.g.:

     1.  Faculty members having joint appointments with other colleges and

          normally having at least half of their teaching or other assignments in

          the College of Architecture.

 C.  Chairperson of the Faculty
The Dean is the chairperson of the Faculty and shall preside at its meetings.  He may delegate to the Associate Dean for Administration or to any voting member of the Faculty the function of presiding at the meetings of the Faculty.

 D.  Meetings of the Faculty     

There shall be two regular meetings of the Faculty in each academic year:

    1.  Prior to Fall registration, the Faculty shall meet in academic

         planning session or sessions as may be necessary, commencing on

         August 16.

    2.  Subsequent to the final examination week ending the Spring

         semester, the Faculty shall meet in an annual assessment and

         planning session or sessions as may be necessary.  In no case

         shall such meetings extend beyond May 15.

The Dean may call special meetings of the Faculty as and when he deems

it necessary.

The Dean shall call a  special meeting of the Faculty within two weeks of the receipt of a written request stating the purpose of such a meeting and signed by at least one-quarter of the voting members of the Faculty.

The Dean shall also call special meetings of the Faculty if so desired by the President of the University or the Chancellor of the Lexington Campus.

 E.  Notice of Meetings

Written notice of at least four working days shall be given by the Dean to all

members for a meeting of the Faculty, emergency and special meetings excepted.

Notification shall include the agenda.

 F.  Agenda for Meetings

The Dean shall prepare, post, and distribute to members of the Faculty, the agenda for meetings of the Faculty at least four working days in advance of the meeting except in emergencies and special circumstances.  Members of the Faculty may submit to the Dean items for inclusion in the agenda at least ten days in advance of the regularly scheduled meeting for which intended, which should provide a brief statement of the matter, the specific motion or action suggested, and its consequences or implications.

The Agenda for regularly scheduled meetings of the Faculty shall be as follows:

          a)  reading, correction and approval of the minutes of the preceding

               meeting.

          b)  matters arising from the minutes.

          c)  report of the Dean.

          d)  consideration of the Dean's recommendations for action.

          e)  consideration of the Dean's discussion items.

          f)   reports of committees.

          g)  new matters.

The Faculty may, by simple majority of those present and voting, amend or modify the agenda, including the deletion or addition of items.

G.  Quorum for meetings
Two-thirds of the total voting membership of the Faculty shall constitute the quorum for the transaction of business.

H.  Conduct of Business
Each member of the Faculty with voting privileges shall have one vote, except that there shall be no voting by proxy.

The Faculty shall make decisions by a simple majority of open votes of all its voting members present at any meeting except for:

          a)  elections to Faculty Committees, which shall be by letter ballot

               (In the event of voting by mail the Faculty may appoint as teller, 

               one or more persons for the counting of votes);

          b)  orders for a roll call vote or a mailed vote which shall require

               either one-third of the voting members of the Faculty present or 

               the chairperson;

          c)  actions to amend the rules of the Faculty:  to amend Part VI,

                Sections C and D of the rules of the Student Council (Functions

                and Responsibilities of the Student Council, and Membership of

                the Student Council) to amend Part IX, Sections A and B of the

                Educational Policies, and Membership of the College Assembly)

                actions to establish or dissolve a standing or special committee

                of the Faculty, or actions on matters not on the Agenda, which

                shall require a majority of two-thirds of the total voting

                membership of the Faculty;

          d)  calls for a vote by secret ballot, which shall require a seconded


        motion.

Except as otherwise provided in these rules, the business of the Faculty shall be conducted in accordance with the latest edition of Robert's Rules of Order.  

The Dean may on his own initiative or at the request of the Faculty approved by a simple majority of those present and voting, appoint a Parliamentarian.

    I.  Minutes of Meetings
Minutes shall be kept of all Faculty meetings, for which purpose the Dean may appoint a Recording Secretary.

Tape recordings of meeting shall be made.  The Recording Secretary shall transcribe the minutes from the recording device.


The Dean shall arrange for the distribution of the minutes to all members of the Faculty, land shall maintain a master file of minutes available for inspection to all members of the Faculty and other authorized persons.

There shall be a copy of the minutes posted on the wall of the entry.

 IV.  COMMITTEES OF THE FACULTY

Faculty standing and special committees may be established or dissolved as may be deemed necessary by a two-thirds majority of the Faculty.

The Dean may form a faculty advisory committee reporting directly to him at any time on any matter of College concern.

The Dean is an ex officio member of all committees of the Faculty.

A.  Standing Committees
The Faculty shall have the following standing committees to be advisory to the Dean on matters affecting personnel:

     1.  Appointment, Promotion and Tenure Advisory Committee

     2.  Faculty Performance Advisory Committee

B.  Rules for Standing Committees
    1.  Except as noted elsewhere in this section, the Standing

          Committees shall be constituted by the Faculty, shall be

          responsible to the Faculty, shall make recommendations to 

          the Faculty and the Dean of the College, and shall regularly

          report to the Faculty at least once a year.

    2.  The Standing Committee shall consult and cooperate with each

          other, with the administrative officers of the College, and with

          other appropriate bodies, as may be necessary.

    3.  The term of membership of the Standing Committee shall

         commence on July 1 and shall normally be three years.

    4.  The Faculty shall elect, from among its number, members to the

         standing Committees by letter ballot.  Those obtaining the higher

         plurality of votes shall be declared elected.

    5.  When a vacancy is created between elections, the Dean, after

        consultation with the committee concerned, will appoint a

        Faculty member to complete the term unless otherwise stipulated

        in these Rules or the Governing Regulations.

    6.  No member of the Faculty may refuse nomination to a Standing

        Committee unless he or she has:

            a)  already been nominated for, or elected to serve on three

                 other committees of the College or the University, or;

            b)  is engaged in either a specific professional development

                 activity,  or research or creative work which has a specified

                 deadline and is approved by the Dean.

   7.  Prior to the Faculty meeting of each Spring semester, a list of

       Standing Committees requiring nominees to be elected for the

       following fiscal year shall be submitted to the Faculty.  This list

       shall be accompanied by a list of current members and a

       notation of the period of time each individual has served.

   8.   At its May meeting of each Spring semester, the Faculty shall

       nominate and elect members to serve.

 9.   Elections to a given Committee shall be held only if the number of

       nominations exceeds the openings to be filled on that Committee.

10.   Members elected to a given Committee shall be held only if the

        for re-election to the same Committee for two additional

        consecutive terms, but ineligible for further election to that 

        Committee until one year has elapsed.

11.  Each Committee shall elect its chairperson, to service a one year term,

        from among its members at the first meeting in each fiscal year.

12.  The chairperson of a given Standing Committee shall serve no more
  
   than two consecutive years as chairperson of that Committee.

13.  Each Standing Committee shall consist of five faculty members

        elected by the Faculty.

14.  The Dean of the College shall be an ex officio member of all


 committees.

15.  The committees shall hold regularly scheduled meetings and may

        also hold special meetings.

16.  A written notice of one week shall be given to the members for a

         of the committee.

17.  The chairperson of the committee shall prepare, post and distribute 
  
   the agenda for a meeting, ordinarily one week in advance.  Members

         may submit items for inclusion in the agenda.

18.  A majority of the total membership of the committee shall

         constitute the quorum for the transaction of business.

19.    Committees may create task forces for specific purposes.

20. Except as otherwise provided in these rules, the business of the   committees shall be conducted in accordance with the latest edition of Roberts Rules of Order.

21. The chairperson of the committee shall be responsible for keeping the minutes and having them distributed to the members and to the Faculty, when necessary.

22. When dealing with matters of policy or procedure, meetings of the committees shall normally be open to all members of the faculty and all members of the Student Council, who shall have the right to be present and to speak, but not to vote.  When dealing with specific personal matters related to an individual case, however, the committees shall meet in executive session.

C. Functions of Standing Committees

Appointment, Promotion and Tenure Advisory Committee
In consultation with each tenured faculty member and the Faculty Performance Advisory Committee review and make recommendations to the Faculty concerning specific elaborations upon the University Governing Regulations criteria on appointment, reappointment, promotions and tenure as may be necessary or appropriate to the College of Architecture.

Establish with the Dean procedures to be used within the College in making recommendations or decisions as appropriate, on the appointment of new members of the College, promotions, reappointments, terminal appointments, decisions not to reappoint, post-retirement appointments (Governing Regulations Part X, Section B.1), and the granting of tenure.

Review and recommend policies for the encouragement and promotion of research, scholarship and creative endeavor in the College.

Review and recommend College policies for service to the University, the profession and the public.

Perform such other functions as may appropriately be assigned by the Faculty.


Faculty Performance Advisory Committee
In consultation with the Appointment, Promotion and Tenure Advisory Committee review and make recommendations to the Faculty concerning specific Faculty Performance Review as may be necessary or appropriate to the College of Architecture.

Establish with the Dean procedures to be employed on the College level in the performance evaluation of the Faculty.

Consult with the Dean on the development of instruments or forms appropriate to the performance evaluation of the Faculty of the College of Architecture.

Advise the Dean on the constitution and procedures of the Faculty Appeals Committee of the College, which would hear appeals to the Dean by the faculty member who, after a conference with the Dean, remains in disagreement with a merit rating received.


Perform such other functions as may appropriately be assigned by the Faculty.

D. Ad Hoc Committees
When it becomes aware of a specific problem on which it requires advice or action, the Faculty may create an ad hoc committee or task force by action of a two-thirds majority of the Faculty.

The Dean may form a faculty advisory committee reporting directly to him at any time on any matter of College concern.

The Dean is an ex officio member of all ad hoc committees of the Faculty.

V. AMENDMENTS TO THE RULES OF THE FACULTY

Amendments to the Rules of the Faculty, to Part VI, Sections C and D of the Student Council Rules (Functions and Responsibilities of the Student Council and Membership of the Student Council) and to Part IX, Sections A and B of the Rules of the College Assembly (Delegation of Responsibility for Educational Policies and Membership of the College Assembly) may be introduced for consideration and action as agenda items of a regular or special meeting of the Faculty by one-quarter of the voting members of the Faculty.  They shall be circulated to all faculty members at least ten days before the meeting, and shall require the approval of a two-thirds majority of the total voting membership of the Faculty and acceptance by the Chancellor of the Lexington Campus.

VI. COLLEGE OF ARCHITECTURE STUDENT COUNCIL
A. University Rules and Regulations on Student Participation in Academic Affairs

The Governing Regulations (Part VII, Section A.9 Student Participation) prescribe as follows:

Rules of Procedure in educational units of the University shall provide for participation of students in the development of educational policies.

The Rules of the University Senate (Section VI, Article 1.7 Student Participation in Academic Affairs) prescribe as follows:

a. The faculty of each college within the University and the faculty of the Graduate school shall establish some form of Student Advisory Council (SAC) to represent the student opinion on academic matters pertinent to that college or school.

b. The form for each council, as well as areas of responsibility, shall be determined by the faculty of the college or school.  Students themselves shall be responsible for the selection of council members by democratic process.  Each Student Advisory council shall keep records of its proceedings.  The Dean of such college or school shall forward for approval a statement of form and of areas of responsibility to (a) the Senate Advisory Committee on Student Affairs and (b) the Chancellor of the Lexington Campus.

c. The faculty of each college or school shall determine whether a student member of its Student Advisory Council shall be entitled to vote with its faculty council or equivalent body on academic affairs.

B. Procedures

1. The Student Council shall establish its own procedures for the


conduct of its business.

2. It shall submit through the office of the Dean, articles on

organizational structure and operating procedures for approval for the University Senate Advisory Committee on Student Affairs and the Chancellor of the Lexington Campus.  These articles shall describe the name and purpose of the Student Council, composition and organization, period of membership, rights of members, frequency of meetings and records of transactions.

3. Approved articles shall be registered with the Dean and made available to all students in the College.

C. Functions and Responsibilities of the Student Council

The functions and responsibilities of the Student Council shall include the following:

1. To represent the student body of the College to the College


Assembly and the Dean.

2. To make nominations for membership, participate in the election and serve on the standing committees of the College Assembly, and on other committees and task forces as necessary.

3. To review and report to the College Assembly, its committees, or the Dean of the College, on proposals dealing with academic affairs and educational policies.  These include the development of policies, guidelines, rules or criteria on such matters as academic requirements, curricula, class schedules, undergraduate and graduate programs, service functions, academic advising, and the evaluation of courses and teaching.

4. To serve as liaison between the students, the Faculty, and the administrative officers of the College by presenting reports and recommendations to the College Assembly, its committees, or the Dean of the College.

5. To provide a forum for the exchange of information, the development of ideas, the expression of opinion, and the identification of problems related to student affairs.

6. To serve as an advisory committee to the Dean on matters dealing with student affairs, and participation by students in the activities of the College.

7.  To discharge any other duties which may be recommended by the Faculty with the approval of the Senate Advisory Committee on Student Affairs and the Chancellor of the Lexington Campus.

D. Membership of the Student Council
1. The Student Council shall consist of:

a. Members elected as studio representatives from 


the previous semester.

b. Elected studio representatives from the current semester.

c. Student Council Officers: Chairperson, Vice-Chairperson of Student Services, Treasurer, and Secretary.

d. Student Senator of the College of Architecture

e. The AIAS President of the Kentucky Chapter of AIAS

f. Past Chairperson of the Student Council (when app.)

g. Faculty Advisor(s).

New members shall be elected from each studio section the first week of each semester in a closed election held in that studio section in each of the five years of the program.

All members shall have voting privileges within the Student Council and shall be members of the College Assembly.  Six representatives of the Student Council shall have voting privileges in the College Assembly.

The development of new programs and addition of studio sections within the College shall provide sufficient cause for the membership of the Student Council and its voting representatives of the College Assembly to be expanded to ensure appropriate representation.

2. The election of representatives to the Student Council shall be conducted by the Council through the Dean’s office during the Fall semester of each year, prior to the Thanksgiving recess.

3. A majority vote shall suffice to be elected.

4. Members shall take office immediately after the Thanksgiving recess.  The term of office shall normally be two years.  The term of the Student Senator shall be concurrent with the term of that office.

5. Members elected to the Student Council shall be eligible for reelection to the Council for an additional consecutive term.

6. In the event that an elected member should resign from the Student Council or should become ineligible for any reason, his or her place shall be filled by the candidate in his or her studio year who received the next highest number of votes in the previous election, who shall serve for the remainder of the term.

7. In the event that a member of the Student Council is elected to the University Senate, he or she shall resign his or her elected place in the Council for the duration of his or her tem as Student Senator.

8. In the event that a member of the Student Council is deemed inactive by a three-fourths majority of the Council, he or she shall forfeit shi or her membership and shall be eligible for re-election in the Council.

E. Officers of the Student Council
1. During its first meeting after Thanksgiving in each year the Student Council shall elect a Chairperson, Vice-Chairperson and Secretary form among its members, the terms of office to be one year.  The Council may also elect a Treasurer as necessary or appropriate.

2. Election of these officers shall be by majority vote of the sixteen Council members.

3. The Chairperson and Vice-Chairperson of the Student Council shall serve no more than two consecutive years as holders of those offices.

The Chairperson shall preside over all meetings of the Student Council except as he or she may delegate this function to the Vice-Chairperson or to any voting member of the Council.

4. The Vice-Chairperson shall assume the duties of the Chairperson in the absence of the Chairperson.

5. During its first meeting after Thanksgiving in each year, the Council shall also elect from among its members six representatives who shall be accorded voting privileges in the College Assembly for one calendar year.

The remaining members of the Student Council shall be non-voting members of the Assembly.

Both categories of the Student Council representatives, voting and non-voting, shall take office in the College Assembly at its December meeting.

6. Any officer of the Student Council may be removed from office as may be necessary in accordance with the conditions and procedures stipulated in the in the current edition of Robert’s Rules of Order.

F. Meetings of the Student Council
Regular meetings of the Student Council shall be held once each moth from September to April, authorized holidays and vacation days excepted, on a day and time to be determined by the Council as part of the business of its September meeting.

The Chairperson of the Student Council may call a special meeting of the Council as and when he or she deems it necessary.

The Chairperson shall call a special meeting of the Student Council within one week of a written request stating the purpose of such a meeting and signed by at least one-quarter of the members of the Council or immediately upon request of the Dean of the College.

Student Council meetings shall be open to all students of the College unless a closed session is called in advance by the Chairperson.

G. Notice of Meetings
Written notice of at least four working days shall be given by the Chairperson to all members for a meeting of the Student Council, emergency or special meetings excepted.

Notifications shall include the agenda.

H. Agenda of Meetings
The Chairperson of the Student Council shall prepare, post and distribute to members of the Council, the agenda for meetings of the Council at least four working days in advance of the meeting except in emergencies and special circumstances.  Any member of the Council or the Dean of the College may submit to the Chairperson items for inclusion in the agenda at least five days in advance of the regularly scheduled meeting for which intended, which should provide a brief statement of the matter, the specific motion or action suggested, and its consequences or implications.

The Agenda for regularly scheduled meetings of the Student Council shall be as follows:

a) reading, correction and approval of the minutes of the proceeding meeting

b) matters arising from the minutes

c) report of the chairperson

d) consideration of the Chairperson’s recommendation for action

e) consideration of the Chairperson’s discussion time

f) reports of student members of College Assembly committees

g) new matters

The Council may, by simple majority vote, amend or modify the agenda, including the deletion or addition of items.

I. Quorum for meetings
A total of 10 members of the Student council shall constitute the quorum for the transaction of business.

J. Conduct of Business
Each member of the Student Council shall have one vote, except that there shall be no voting by proxy.

The Council shall make decisions by simple majority of open votes of all its members present at any meeting except for:

a) the election of officers which shall be by letter ballot

In the event of voting by mail the Council may appoint as teller one or more persons for the counting of votes.

b) orders for a roll call vote or a mailed vote which shall require either one-half of the members present or the Chairperson

c) calls for a vote by secret ballot, which shall require a second motion

d) actions to amend these rules to establish or dissolve a standing pr special committee of the Council, or actions or matters not in the voting Agenda, which shall require a two-thirds majority of the total voting membership of the Council

Except as otherwise provided in these rules, the business of the Student Council shall be conducted in accordance with the latest edition of Robert’s Rules of Order.

The Chairperson may, on his or her own initiative or at the request of the Council approved by simple majority of those present and voting, appoint a Parliamentarian.

K. Minutes of Meetings
The Secretary shall keep minutes of all Student Council meetings.

Tape recordings of meetings shall not be made without the unanimous consent of all members present and voting.

The Chairperson shall arrange for the distribution of the minutes to all members of the Council, and shall maintain in the office of the Dean of the College a master file of minutes available for inspection of all members of the Council and other authorized persons.

VII. COMMITTEES OF THE STUDENT COUNCIL

Members of the Student Council are expected to serve on at least one committee of the College Assembly and to report regularly to the Council on the business of that committee.

When it becomes aware of a specific problem on which it requires advice or action, the Student Council may create an ad hoc committee or task force by action of a two-thirds majority of the Council.

VIII. AMENDMENTS TO STUDENT COUNCIL RULES

Amendments to part VI, Sections E through K, and to Part VII of these Student Council rules may be introduced as agenda items of a regular or special meeting of the Council by one-quarter of the members of the Council.  They shall be circulated to all members of the Council at least ten days before the meeting, and shall require the approval of a two-thirds majority vote of the membership of the Council and acceptance by the University Senate Advisory Committee on Student Affairs and the Chancellor of the Lexington Campus.

IX. COLLEGE ASSEMBLY

A. Delegation of Responsibility for Educational Policies
(Governing Regulations Part VII, Section A.4 Faculties of Colleges University System)

Though the Faculty is empowered to determine the educational policies and standards of the College, it delegates to the Assembly of the College of Architecture the responsibility for the determination, within the limits established by their Board of Trustees and the policies and rules of the University Senate, of academic programs and educational policies, guidelines, rules or criteria on such matters as academic requirements, curricula, class schedules, undergraduate and graduate programs, service functions, academic advising and the evaluation of courses and teaching.

Under the Governing Regulations of the Board of Trustees, the establishment or modification of rules of procedure and organizational structures, and advising or recommending on individual personnel matters are not educational policy matters, and are, therefore, restricted to the Faculty.

B. Membership of the College Assembly
The College Assembly shall consist of the Faculty as determined in Part II, Section B above, plus the Student Council as determined in Part VI, Section D above, six of whose members, elected by the Student Council, shall have voting privileges in the Assembly as determined in Part VI, Section E.5 above.

C. Chairperson of the Assembly
The Dean of the College shall preside over all meeting of the College Assembly except as he or she may designate this responsibility.

D. Meetings of the Assembly
Regular meetings of the College Assembly shall be held once each month from September to April, authorized holidays and vacation days excepted, on a day and time to be determined by the Assembly as part of the business of its April meeting.

The Dean must call special meeting of the Assembly within two weeks of a written request stating the purpose of such a meeting and signed by at least one-quarter of the voting members of the Assembly.

E. Notice of Meetings
Written notice of at least four working days shall be given by the Dean to all members for a meeting of the Assembly, emergency and special meetings excepted.

Notice shall include the agenda.

F. Agenda for Meetings
The Dean shall prepare, post and distribute to members of the Assembly, the agenda for meetings of the Assembly at least four working days in advance of the meeting except in emergencies and special circumstances.  Any member of the Assembly may submit to the Dean items for inclusion in the agenda at least ten days in advance of the regularly scheduled meeting for which intended, which should provide a brief statement of the matter, the specific motion or action suggested, and its consequences or implications.

The Agenda for regularly scheduled meetings of the Assembly shall be as follows:

a) reading, correction and approval of the minutes of the preceding meeting

b) matters arising from the minutes

c) report of the Dean

d) consideration of the Dean’s recommendation for action

e) consideration of the Dean’s discussion items

f) reports of committees

g) new matters

G. Quorum Meetings
Two-thirds of the total voting membership of the Assembly shall constitute the quorum for the transaction of business.

H. Conduct of Business
Each member of the Assembly with voting privileges shall have one vote, except that there shall be no voting by proxy.

The Assembly shall make decisions by a simple majority of open votes of all its members present at any meeting except for:

a) elections to Assembly committees, which shall be by letter ballot


In the event of voting by mail the Assembly may appoint as teller on or more persons for the counting of votes.

b) orders for a roll call vote or a mailed vote, which shall require either one-third of the members present of the Chairperson.

c) Actions to amend these rules, to establish or dissolve a standing or special committee of the Assembly, actions or matters not in the Agenda or on matters affecting educational policy, which shall require a majority of two-thirds of the total voting membership of the Assembly.

d) Calls for a vote by secret ballot, which shall require a seconded motion.

Except as otherwise provided in these rules, the business of the Assembly shall be conducted in accordance with the latest edition of Robert’s Rules of Order.

The Chairperson may, on his or her own initiative, or at the request of the Assembly approved by a simple majority of those present and voting, appoint a Parliamentarian.

I. Minutes of Meetings
Minutes will be kept of all College Assembly meetings, for which purpose the Chairperson may appoint a Recording Secretary.

Tape recordings of the meetings shall be made.  The Recording Secretary shall transcribe the minutes from the recording device.

The Dean shall arrange for the distribution of the minutes to all members of the Assembly, and shall maintain a master file of minutes available for inspection to all members of the Assembly and other authorized persons.

X. COMMITTEES OF THE COLLEGE ASSEMBLY

The College Assembly may perform its functions and conduct its business directly or through standing committees, ad hoc committees or task forces.

Assembly standing and special committees may be established or dissolved as may be deemed necessary by a two-thirds majority of the Assembly.

A. Standing Committees
The Assembly shall have the following Standing Committees to expedite the work of the Assembly and to be advisory to the Dean on matters affecting educational policy.

1. Admissions and Advising Committee

2. Curriculum and Thesis Committee

3. Exhibitions, Publications and Visiting Lecturers Committee

4. Library Committee

5. Scholarship Committee

B. Rules for Standing Committees
1. Except as noted elsewhere in this section, the Standing Committees shall be constituted by the Assembly, shall be responsible to the Assembly, shall make recommendations to the Assembly and shall regularly report to the Assembly at least once a year.

2. The Standing Committees shall consult and cooperate with each other and with appropriate bodies or administrative officers.

3. The term of faculty membership of the Standing Committees shall normally be three years.

4. With the exception of the Admissions and Advising Committee, student membership in Assembly Committees is not confined to the elected membership of the Student Council.  Any full-time student in good standing in the College shall be eligible for election into the Committees of the Assembly.

5. The term of student membership of the Standing Committees shall normally be for two years.  Student members of Standing Committees shall have voting privileges on all issues before these bodies.

6. The Assembly shall elect members to the Standing Committee by letter ballot.  Those obtaining majority of votes shall be declared elected.

7. When a faculty vacancy is created between elections the Dean, after consultation with the Committee concerned, will appoint a faculty member to complete the term unless otherwise stipulated in these Rules or the Governing Regulations.

When a student vacancy is created between elections the chairperson of the Student Council, after consultation with the Committee concerned, will appoint a student member to complete the term.

8. No member of the Faculty may refuse nomination to a Standing Committee unless:


a) he or she has already been nominated for, or elected to serve on three other committees of the College or University or;

b) is engaged in a specific professional development activity, or research or creative work which has a specified deadline and is approved by the Dean.

No student may refuse nominations to a Standing Committee unless:

a) he or she has already been nominated for, or elected to serve on two other committees of the College of the University or:

b) he or she is engaged upon his or her architectural design thesis or has other academic commitments or obligations approved by the Dean.

9. Prior to the December Assembly meeting of each Fall semester, the Assembly shall nominate and elect persons to serve during the following calendar year.

10. At the December Assembly meeting of each Fall semester, the Assembly shall nominate and elect persons to serve during the following calendar year.

11. Elections to a given Committee shall be held only if the member of nominations exceeds the openings to be filled on that Committee.

12. Members elected to a given Standing Committee shall be eligible for re-election to the same committee for two additional consecutive terms, but ineligible for further election to that Committee until one year has elapsed.

13. Except for the Admissions and Advising Committee and the Scholarships Committee, each committee shall elect its chairperson, to serve a one year term, from among its members at the first meeting in each calendar year.  A student representative may not serve as chairperson of an Assembly Committee.

14. Except as noted elsewhere in this section, the chairperson of a given Standing Committee shall serve no more than two consecutive years as chairperson of that committee.

15. The committees shall hold regularly scheduled meetings and may also hold special meetings.

16. Ordinarily a written notice of one week shall be given to the members of a meeting of the committee.

17. The chairperson of the committee shall prepare, post and distribute the agenda for a meeting, ordinarily one week in advance.  Members may submit items for inclusion in the agenda.

18. A majority of the total membership of the committee shall constitute a quorum for meetings.

19. Committees may create task forces for specific purposes.

20. Except as otherwise provided in these rules, the business of the committees shall be conducted in accordance with the latest edition of Roberts Rules of Order.

21. The chairperson of the committee shall be responsible for keeping the minutes and having these distributed to the members, and to the Assembly when necessary.  Copies of minutes of each meeting shall be filed in the Assembly Minute Book within ten days of the meeting.

22. Meetings of the committees shall be open to all members of the Assembly, who shall have the right to be present and speak, but not to vote.

C. Membership and Functions of Standing Committees

General Functions
It shall be a function of each standing committee to provide budgetary information, projections and recommendations to the College Assembly and the Dean on staffing, operating costs, equipment needs, etc., in connection with matters within the purview of the committee, for the purpose of preparing College budget requests and determining internal budget allocations.

1. Admissions and Advising Committee

Membership
a) The Dean is an ex officio member

b) The Associate Dean for Student Affairs- Chairperson

c) Seven elected faculty members

d) Four elected Student Council Representatives from the second, third, fourth and fifth years of the program

e) The Assistant Director of Admissions or his or her designated representative

f) The Vice Chancellor for Minority Affairs or his or her designated representative

g) One alumnus elected or appointed by the Alumni of the College of Architecture

h) One member, elected or appointed by the Kentucky Society of Architects.

Functions

Review and recommend policies, criteria and procedures for the selection of candidates for admission to the College, consistent with University Senate Rules (IV 2,2,5) and with State and Federal regulations affection such policies and procedures.

Develop the testing instruments and administer the testing procedures in connection with selective admissions.

Collect and analyze data on College admissions and student performance.

Recommend and review policies and procedures for the sound and effective advising of students.

Recommend and review, in consultation with the Curriculum Committee, policies and procedures for the handling of student concerns or grievances of an academic nature.

Perform such other functions as may be appropriately be assigned by the College Assembly.

2. Curriculum and Thesis Committee

Membership
a) The Dean is an ex officio member

b) Five elected faculty members

c) Two elected student members

d) One Alumnus elected or appointed by the Alumni of the College of Architecture

e) One member elected or appointed by the Kentucky Society of Architects

f) Executive Director, Examiners and Registration of Architects .37

Functions

The Curriculum and Thesis Committee shall review, develop and recommend educational policy, strategies and procedures to the College Assembly concerning but not limited to, the areas listed hereunder as functions of the Committee.

The review, evaluation and development of the first professional degree curriculum with particular reference to the sequences in:

a) architectural design culminating in the design thesis

b) architectural history and theory

c) the technical curriculum

d) professional elective studies

e) general elective studies

The monitoring, the coordinator of articulation and the improvement of the curriculum, program organization and pedagogy.

The review, evaluation and development of the College European Workshop Program.

The review and recommendation of specific European Workshop proposals.

The periodic intracollege review and evaluation of the College educational program, with specific reference to the prevailing posture, criteria and procedures of the National Architectural Accrediting Board, the National Council of Architectural Registration Boards and the Kentucky State Board of Examiners and Registration of Architects.

Consistent with the policies of the University Senate, the recommendation of academic and degree requirements, and criteria and procedures for the assessment of student performance, promotion and graduation.

The recommendation of candidates for degrees to the Faculty and the Dean.

The maintenance and improvement of scholastic, creative and professional standards.

The making of recommendations on the provision of physical facilities or staffing when these may affect the attainment of the educational objectives of the College.

The recommendation of policy for the establishment of the College Calendar and the approval of the annual calendar prepared by the Dean.

The monitoring of administrative processes, practices and decisions for their relevance to and support of educational policy.

In addition, the Committee shall:

Review, develop and make specific recommendations for new courses, changes in courses, new programs and changes in programs.

Review and recommend policy and procedures concerning interdisciplinary or cooperative courses, or programs with other colleges of the University or with other institutions or agencies, including architectural design competitions offered by student participation by extra mural agencies.

Review and recommend on experiential education, undergraduate internship programs and the like.





Thesis Functions of the Committee




Functions
Review and recommend to the College Faculty criteria and procedures for the conduct of Architectural design theses.

Identify and inform all students entering the second semester of the fourth year of the studio program of their thesis optional in the following or subsequent semester.

Review thesis topic proposals submitted by student advisors and recommend acceptance or rejection with appropriate suggestions for change or modification.

In the event of a negative recommendation on the topic or comment of a thesis proposal, the Committee shall forward the proposal together with the reasons for its recommendation to the Dean whose decision shall be final.

Recommend administrative approval of the calendar for bi-weekly thesis reviews submitted by the students’ advisors.

Compose and coordinate the juries for a given thesis submission with the aim of creating, with respect to the student and his or her primary advisor, a general unity of similarity and a local diversity of theoretical positions, and recommend the calendar for the Interim and Final Public Reviews.

Upon the expiration of the probationary period permitted to students whose work was deemed failing or unsatisfactory at the Interim Public Review, reassemble the juries concerned.

In the event of an appeal or protest by a student of a failing interim or final grade, review and recommend to the Dean whose decision shall be final.

Perform such other functions as may appropriately be assigned by the College Assembly.

3. Exhibitions, Publications and  Visiting Lecturers Committees
Membership

a) The Dean is an ex officio
b) Five elected faculty members

c) Eight elected student members

d) One alumnus elected or appointed by the Alumni of the College Architecture

e) One member elected or appointed by the Kentucky Society of Architects

Functions

Recommend, acquire and prepare for exhibitions, materials deemed appropriate to promote the intellectual development and critical perception of the faculty and students of the College, the University community, the profession and the public.

Systematically collect representative examples and documentation of student work and prepare for exhibitions in connection with such events as the European Workshop Program, Annual Exhibitions, Kentucky Society of Architects annual meetings, accreditation visits, etc.

In constitution with other committees of the Assembly dealing with publications, recommend methods and procedures which will improve and expand the effectiveness of the publications of the College.

Act as intermediary between these committees and University Printing Services on matters pertaining to the printing of brochures, announcements, catalogs and their content.

Recommend visiting lecturers programs deemed appropriate to promote the intellectual development and critical perception of the faculty and students of the College, the University community, the profession and the public.

Contact and, with the approval of the Dean, contract with, visiting lecturers.

Publicize visiting lecturer calendars and mount any related exhibitions.

Provide assistance to the College administration in making all necessary arrangements for the arrival, accommodation, entertainment, payment and departure of visiting lecturers, seeking the cooperation and participation of the faculty and students of the College, the University community, et al. with the aim of deriving maximum benefit from the event.

Perform such other functions as may appropriately be assigned by the College Assembly.

4. Library Committee
a) The Dean is an ex officio member

b) College Librarian is an ex officio member

c) Five elected faculty members

d) Two elected student members

e) One Alumnus elected or appointed by the Alumni of the College of Architecture

f) One member elected or appointed by the Kentucky Society of Architects

Functions

Review and recommend policies and procedures for the development of the collection in response to the teaching program and the scholarly and research needs of the College of Architecture, and to the related disciplines which it serves.

Monitor the levels of collection development.

Periodically review acquisitions made through purchasing plans.

Periodically review journal subscriptions.

Review and recommend policies and procedures to promote responsive and efficient library service to the users of the library.

Consult with and advise the College Librarian on matters which pertain to the improvement of the Library.

Assist the Dean in representing the library to the Director of Libraries as and when it may be necessary.

Act as intermediary between the Library and the faculty and students of the College.

Perform such other functions as may appropriately be assigned by the College Assembly.

5. Scholarship Committee




Membership
a) The Dean is an ex officio member

b) The Associate Dean for Administration is the Chairperson

c) One member for faculty from each of the three years of the program

d) Two members of faculty for the fourth and fifth years (vertical studio) of the program

e) The Student Senator

f) One Alumnus elected or appointed by the Alumni of the College of Architecture

g) One member elected or appointed by the Kentucky Society of Architects

Functions

Recommend and review policies, strategies and procedures for the provision of scholarship and financial assistance to students of the College.

Perform such other functions as may appropriately be assigned by the College Assembly.


D. Ad Hoc Committees
When it becomes aware of a specific problem on which it requires advice or action, the College Assembly may create an ad hoc committee or task force by action of a two-thirds majority of the Assembly.

The Dean may form an Assembly advisory committee reporting directly to humor her at any time on any matter of College concern.

The Dean is an ex officio member of all ad hoc committees of the College Assembly.

XI. AMENDMENTS TO THE RULES OF THE COLLEGE ASSEMBLY

Amendments to Part IX, Sections D through I and Part X of these rules may be introduced as agenda items of a regular or special meeting of the College Assembly by one-quarter of the voting member of the Assembly.  They shall be circulated to all members of the Assembly at least ten days before the meeting and shall require the approval of a two-thirds majority of the total voting membership of the Assembly, and acceptance by the President of the University.

XII. RATIFICATION

These rules of procedure have been created and approved by the faculty of this college, pursuant to the authority granted by the Administrative and Governing Regulations of the University of Kentucky.  These rules do not become effective until and unless approved by the Dean and Chancellor as indicated by their signatures below.  Any modifications to these rules must also be approved by the Dean and Chancellor before the modifications take effect.  These rules contain a total of 35 pages, each of which are initialed and dated by the undersigned persons.  A current copy of the approved rules for this college is available in the office of the Dean of the College, and the Chancellor’s office.

The Rules are official and have been approved by the signatures of the Dean and Chancellor (on record in 117 Pence Hall).

