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Enhanced BW Web report printing

Main features:

Web page grid lines displayed on printout
Page column headers displayed on each new web page
Multiple page printing with a single click

arwdE

Ability to adjust columns and layout

How to Activate enhanced BW web reporting

e Execute any web report as you normally would.

Choice between Portrait & Landscape layouts, directly from the web reports

Note the additional icons now available:

| Print (Portrait)| | Print (Land=cape)
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[save view| [Variable Screen| [Exceptions and Conditions| [Export to Excel] [Export g C5V] [ Print (Portrait)| [Print (Landzcape)]
~ Rows Fund GIL Account Fior Month Current | Current YTO 1o PTD to

Balance / Month: Month: Current month | Current

it ENJ |52 Results Debits | Credits Montn

GIL Account 2] Eﬁ’ S 0011020100 PROVOST UK GENERAL 0000110000 Claim on Cash (34,01 E-.T12.25}. 11,245.41 | (239,998 .44) | (34 244 481 .31}. (34,244 461.31)

~ Columns 0011020100 PROVOST UK GEMERAL 0000110001 Claim on Cash - CM 13,274.08 14.00 0.00 13,288.09 13,288.08

Ledger structure PM, CM, 51 Z 0011020100 PROVOST UK GEMERAL 0000110010 Cash in the Bank I.’T&.SE-U.UU}. 5.00 0.00 fTS.S4E-.DU}. (76.545:00}

Y10, PTD Jime e 0011020100 | PROVOST UK GENERAL | 0000114014 3xoct-CEBRB Series U 0.00 0.00 0.00
Note

Make sure your Internet Options have the “Print background colors and images” option
checked under “Printing” in the Advanced settings. How? On the menu bar, click on Tools,
Internet Options, and the tab labeled Advanced. This only needs to be done once. Click on

OK to close the Internet Options box.

General | Security || Privacy | Content | Connections | Programs
Settings

Play animations in webpages*

Play sounds in webpages

] show image download placeholders
Show pictures

= Printing
Print background colors and images
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e Select | Prirt (Partrait) | or | Prirt (Landscape) |

I]K UNIVERSITY OF KENTUCKY

A new web page will be displayed as seen below.

Fund Ledger
Curnent Lieer: DCLALRCH Waldly of Data 0SAGR007 1210021 \/

I Fund G Accourt Prior Manth | Currend Current ¥TO1o PO o

Balance Monih: Morti: Cureni month | Current

Remlls Debils Cresits Marth
0011020100 PROVOST LK GENERAL 0000110000 Claim on Cash | (34.015712.28) 1124941 (233,998.44) | (34, 24446131) (34,244,461 31)
10011020100 FROVOST LK GENERAL 0000110001 Clokm on Cashi- W 1327408 1400 000 13288.09 13,286.09
0011020100 FROVOST UK GENERAL 0000110010 Cash in the Bank | (76.850.00) 500 000| (76845000 (76,84500)
0011020100 PROVOST LK GENERAL 0000114014 Fuoeo:-CEERB Series U 0,00 000 000
0011020100 FROVOST UK GENERAL 0000130004 AR - Fedaral Sponscr | 0o 000 000
10011020100 PROVIOST UK GENERAL 00001 30010 AR-Other Liniversty 130,501 81 | 130,501 &1 130,601 81
0011020100 FROVOST LK GENERAL D000 30030 AR-Studend from PSCD. 4400541 | 150.00 (6.00)| 44,143 41 44,149.41
0011020100 FROVOST Uk GENERAL 0000130100 AR-nstiu SFA 208223 65 206,22355 208,233865

001 1020100 F'RU\I‘CGTLKG&E%H. D000 300 AH:-'IBISF Microsoft Internet Explorer

1001 10201100 mer-ms‘rmaﬂm 00001 31040 AR - Grants
|00 1020100 mrmm_mm AR - Geren)

0011020100 PROVOST LI GENERAL 0000160100 PSCD Fund I::, Please setup this page to portrakt mode before printing

Lo ]

0011020100 PROVOST LK GENERAL 0000210000 Accounts P4
0011020100  FROVOST L GENERAL 0000210110 GRAR
0011020100 | PROVCST Uk GENERAL 0000219100 Procerd Pao|

(208 223 65) (208 233 65)

{90000y (200.00)
1330000 13,200.00
S0.00 50,00
(662310) (3530

(22052000 (2,052 00)
(283011953 | (253011953

0011020100 PROVOST LK GENERAL 0000220000 Pamloepa!! AL ARLE T
0011020100 PROVOST LK GENERAL 0000400620 Tution-Disc GenFund {133,790 £9)
0011020100 FROVIOST LK GENERAL DODOSDSEN0 Fees - Music (200.00) |
0011020100 PROVIOST LK GENERAL 0000408510 Fees-Undergrad Appl (3928221
0011020100 PROVIOST LI GENERAL 0000405530 Fees - Renstatement

0011020100 PROVOST Li GENERAL 0000405650 Fees-Late Registratn (100.00)
0011020100 PROVOST LK GENERAL 0000406550 Fers-Student Misc.

0011020100 PROVOST LK GENERAL | 00D0&DBE1D Tulion - CIS

u:nmmnu mmm 0000408000 mmm [E_EB‘I.E].
0011020100 PROVOST LK GENERAL 0000412000 Appro - Farm Safety 100.00) |
0011020100 PROVIOST LI GENERAL 0000414101 Grants - 5T Honcap [
0011020100 PROVIOST LK GENERAL 0000414103 SFA - Stale 418,24
0011020100 PROVIOST LK GENERAL 0000£15000 Fed Grant.Dir Noncap (4,400.00)

0011020100 PROVOST L GENERAL 0000420100 Operating Gifz

0011020100 FROVOST LK GENERAL DODDM400ZS  Commissions.Vendng |

T27133144.45) | (27,133,144 45)

(1387906%) (139,790 64)

| (800000 (14232850
000 (150,00} (3944221)) (1,314,281 09)
(65,117 54)

(0000 (118,73642)
1,053,004 80

_ (3382)

(6,061 32) (9,336 74)
(100,000 100007

| (500,00000)

aigae HE2
(4,400.00) (4,400,00)
(8221230

(1. 598.80)

(90,126.00)

The message shown above is a reminder to change your printer settings to the appropriate
mode: portrait or landscape.

Simply click OK to close the message.
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Adjust the page layout

The dotted line (circled on the previous screen shot) indicates the respective widths of portrait /

landscape layouts. This will allow you to see which columns will fit and which will not. You can
adjust your column widths to fit the page.

Note . . ) . -
Internet Explorer (IE7) will automatically fit the page for you, when Shrink To Fit is
selected from the Print Preview menu.

f_.
s : il =D 1 Page View [v]|| Shrink To Fit |||

¢ Move your mouse over the column heading you want to adjust until the heading is

underlined.

o Click on the underlined heading to get:

The

Current

Konth:

Debits

Caption: | Current -:EIR::-r.1n:|nth:<
Width: 39

Caption is the text in the heading. You can change the Caption text, as well as adjust the

Width of the column, or both.

TIP: If you enter the number 1 (as shown below) in the Width column, the column will automatically adjust to
accommodate the widest entry.

Current
honth:

Dehitz

Captior; T=Marth: <BR=Debits

Click OK. (It doesn’t matter which one.)

Repeat for other columns as needed.
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Printer Settings

¢ Right-click anywhere on the page to display the browser context menu.

(The options available may vary depending on the browser you use.)

e Select Print.

1 i this page be my Yahoo! Bookmarks
[EZiEmad this page to Friend

Backeard Links

Cached Snagshot of Fage
Export b Microsaft Excel
Sarndar Pages

Transiate Pags into Englsh

Properties

e Select Preferences.

e Select the correct Orientation: Portrait or Landscape.

e Select OK.

o Enter the number of copies and pages you want to print.

N

!'_Prlm

_Emd-fnm_
Sielact Printsy
‘o Lanker 5445 POL b Lenomerk, TE22 P53
:mmpﬂ& -;hhmnft@*tehn-nrnuihﬂag
o Lexmark T622 1 Snagl 8
€ >
Statuz.  Fleady b
Lecaton:
Conment Find Prrtes..
Page Rangs
oM Murber of coples: |1 %

L s
Ertes el o sirghe page prambil of & tingk Bdl_"!ﬂ_“ﬂ
page range. Fod esamgle 512
[ Pt [ Coest |[ doow |
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TIP: If using a version of Internet Explorer earlier than 7.0, start by printing 1 or 2 pages only, to determine the
length of the document.

Internet Explorer 7.0 has an option on the Print menu to Print Preview, which will let you see the total number of
document pages before you print.

Print preview:

el

=l

& @) ®| @ 0O [1Page View [v]|[Shink To Fit v,

e Clickl__Print__|
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