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Enhanced BW Web report printing 

Main features: 

1. Web page grid lines displayed on printout 
2. Page column headers displayed on each new web page 
3. Multiple page printing with a single click 
4. Choice between Portrait & Landscape layouts, directly from the web reports 
5. Ability to adjust columns and layout 

 
 

How to Activate enhanced BW web reporting 

• Execute any web report as you normally would. 

Note the additional icons now available:   

 

 

 Make sure your Internet Options have the “Print background colors and images” option 
checked under “Printing” in the Advanced settings.  How?  On the menu bar, click on Tools, 
Internet Options, and the tab labeled Advanced.  This only needs to be done once.  Click on 
OK to close the Internet Options box. 
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• Select  or . 

A new web page will be displayed as seen below. 

 

 

The message shown above is a reminder to change your printer settings to the appropriate 
mode: portrait or landscape. 

• Simply click OK to close the message. 
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Adjust the page layout 
 

The dotted line (circled on the previous screen shot) indicates the respective widths of portrait / 
landscape layouts.  This will allow you to see which columns will fit and which will not.  You can 
adjust your column widths to fit the page. 

 Internet Explorer (IE7) will automatically fit the page for you, when Shrink To Fit is 
selected from the Print Preview menu. 

 

 

• Move your mouse over the column heading you want to adjust until the heading is 
underlined. 

 

• Click on the underlined heading to get: 

 

 

The Caption is the text in the heading.  You can change the Caption text, as well as adjust the 
Width of the column, or both. 

TIP:  If you enter the number 1 (as shown below) in the Width column, the column will automatically adjust to 
accommodate the widest entry. 

 

• Click OK. (It doesn’t matter which one.) 

• Repeat for other columns as needed. 
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Printer Settings 

• Right-click anywhere on the page to display the browser context menu. 

(The options available may vary depending on the browser you use.) 

 

 

• Select Print. 

• Select Preferences. 

• Select the correct Orientation: Portrait or Landscape. 

• Select OK. 

• Enter the number of copies and pages you want to print.  

 



Enhanced BW Web Reporting  Page 6 of 6 

TIP:  If using a version of Internet Explorer earlier than 7.0, start by printing 1 or 2 pages only, to determine the 
length of the document. 

Internet Explorer 7.0 has an option on the Print menu to Print Preview, which will let you see the total number of 
document pages before you print. 

Print preview: 

 

 

• Click . 


