
Course Name 1

SAP PurchasingSAP Purchasing

Q & A Q & A 

SessionSession



Course Name 2

Transitioning Purchase OrdersTransitioning Purchase Orders

Transitioning Open Purchase Orders from FRS to SAP

Open Purchase Orders: 

Invoiced but Not Received

Received but Not Invoiced

Not Invoiced and Not Received 



Course Name 3

Policy & Business Process ChangesPolicy & Business Process Changes

•All invoices will be sent to Accounts Payable.

•All Requisitions & Purchase Orders are encumbered.
This will effect multi-year purchase orders.

•There are two ways to make a purchase:
Procurement Card
Purchase Order

•Purchasing can create Purchase Orders only after a  
department enters a requisition.  POs will not be 
printed by Purchasing.



Course Name 4

Policy & Business Process ChangesPolicy & Business Process Changes

•DAVs will continue to be used as a payment document.  
They may only be used to purchase certain goods and 
services.

See Matrix

•There are no confirmation orders.

•FRS will be available for display only.

•There are no more C-Orders, X-Orders or M-Orders

•The Purchase Order number is the common reference 
point between Accounts Payable, Departments, 
Purchasing and the Vendor.



Course Name 5

Purchase Order NumberPurchase Order Number

ACCOUNTS PAYABLE

VENDOR

PURCHASING

DEPARTMENT

PURCHASE ORDER
NUMBER



Course Name 6

Purchase Orders in SAPPurchase Orders in SAP

•Framework Order:
Creates a maximum pool of money for a specific 
period of time.
Two-way match - No Receiving

•Standard Purchase Order:
Line item driven by quantity and unit price
Three-way match – Receiving Required



Course Name 7

Framework OrderFramework Order



Course Name 8

Standard Purchase OrderStandard Purchase Order



Course Name 9

Purchase Orders in SAPPurchase Orders in SAP

• Reverse Purchase Orders:
Creates a pool of money in a Standard Purchase Order

Quantity is always the total dollar amount of pool
UOM is always LOT
Unit Price is always $1.00 
Department receives quantity as total dollar for each invoice

Reverse Purchase Orders may be used for:
Personal Service Contracts
Leases
Master Orders
Printing 
Furniture



Course Name 10

Reverse Purchase OrderReverse Purchase Order



Course Name 11

Who do I contact for SAP HELP?Who do I contact for SAP HELP?

•IRIS Training Team:
IRISTraining@email.uky.edu

•IRIS Technical Team:
iris@email.uky.edu

•PURCHASING Help Team:
Purch.SAPhelp@email.uky.edu



Course Name 12

SAP PurchasingSAP Purchasing

Q & A Q & A 

SessionSession


