How to Run & Schedule
a Licensing Price List

Press the Enter key on your keyboard to move to the next slide.
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Licensing Price List

A license price list is only for your
organization’s active volume
license contract(s). It will not
contain pricing for shrink-wrap
software, or technical services. If
you would like real-time pricing for
all software products, use the
product search or guided navigation
at the top of the page.

To get started, use the left
navigation and click on Licensing
Price List under Account
Management.
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Use search or navigation to find pricing on any product.
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Licensing Price List

From this page you can:

1. Run a Price List.

a. Runaprice list, create a
template, view online, email
or download.

2. Schedule a Price List

a. Scheduling a price list will
save you time. You can set it
up to automatically receive
your price list via email on a
schedule you predetermine.

3. Current Price List Log

a. If your price list is larger than
1000 lines you will find the file
to download here.

b. If you had the price list
emailed, you can still
download it from here.
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1. Create/Run a price list.

Licensing Prjce Lists

A licenze price lizt ig only for your organization"s active volume license contract(z). t will not contain
pricing for shrink-wfap software, hardware or technical services. If you would like pricing on any
type of product usgthe product =earch or guided navigation at the very top of the page.

Run a Price List

Want to view your volume license contract
pricing right online. Or even email or
download it. Get Started »

Current Price List Log

Listing of Licensing Price Lists either ready
for download or sent via email per your
request. Get Started »

Schedule a Price List

Save time and autematically receive your
license price list via email on a schedule you
predetegmine. Get Started »

2. Schedule a price list.

3. Download price lists.




Run a Price List

o i : ; ; : . i i 2. Select Co 3. Filte 4. Save 5. Delivery Detailz 6. Delive
If this is your first time creating a price 1. Run a Price List 2. Select Contract Fitter a = al liver
list, you will only have the option “Create Run a Price List
a New Price List” or possibly an 1. Create a new price list
“Enterprise Template”. {* Create a New Price List
. : . 2. Use a Personal Template
If you have DFEV.IOUS|y saved a.prlce list (" Use a previously =aved Perzonal Template / P
template, you will have 2-3 options: " Use a previously saved Enterprise Template <_| 3 U Enterorise T lat
1. You can create a new price list. - —S€ an Enterprise 1empate
2. You can use a previously saved
Personal Template.
a. The Personal Templates can be
used “as-is” or you can “Edit If you selected personal/enterprise
Details”. template, choose a template from the
drop down and click “Use As-Is” or

3. You can use an Enterprise
Template, which are templates

Select template... | =

“Edit Details”

. Perzonal Templates are a list of price lizt templates that you created
created and made viewable to and saved,
everyone. e
a. The Enterprise Templates can
only be edited by the person that CANCEL
created them or if you are given

access to edit them in your user
profile.

Note: When saving a template, it is
saving the Price List and any defined
filtering. Templates are ideal for use when
you frequently run a Price List or
schedule a Price List to be sent on a
regular basis.
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Price List for VLA
Contracts

Listed are all the active Software
Volume License contracts you have

1. Run a Price List 2. Select Contract 3. Filter 4 Save 5. Delivery Details 8. Deliver

Price List for Volume License Contracts

Wlth De” | ASAP SOftware_ Program Name Contract # Contract Holder Contract Holder's Customer #
. {" ADOBE ACCELIO FLP BB ABC CORPORATION 999999
1. SeIeCt one contract for WhICh {" ADCBE TLP 4.0 HP ABC CORPORATION 359559
yOU W|Sh torun a pr'ce IlSt ¢ comPUTER associaTEs oFenLicEnsE  €—————— 1. Select a contract. 999
. . " MCAFEE SECURITY PLUS BL REC CORPORATTON 998
2. UnCheCk the bOX If you WISh to {8 MICROSOFT SELECT 6.0 015655855 ABC CORPORATION 999939
apply f||ters to the pr]Ce ||St {" NOVELL CUSTOMER CONNECTIONS MLA CONTRACT ID  ABC CORPORATION 999999

"

These Can Include Mfg Item # /| Mo thanks, | DO MOT wish to apply any fitters to this Price List.
Category, Option, etc previous

For this example, we are going to

uncheck the box. 2. Uncheck the box if you want to
apply filters to the price list.
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Filter Price List

. . 1. Run a Price List 2. Select Contract 3. Filter 4. Save 5. Delivery Details &. Deliver
This page lets you filter the
information that is contained in your Filter Price List Results
p_rlce IISt' If yOU dO nOF Sele_Ct any Apply fiters to vour price lizt to return more concize results. P
fllterS, a” the SKUS Wl” be mCIUded Fiters are available for the following fields:
in the price list.
P ) Field Filter Drata
1. Click on “Select Filters” =
: rresue Besmetien 1. Select the field Sei=cFli==
2' In the pop-up bOX1 CIICk On the Manufacturer [tem # y(-)u want to filter. Select Filters
items you want to filter. To JUT— o
select more than one, hold _
Sub-Categories Select Filtera\ 4, Add another
down the CTRL key. i i filter or click Next.
3. Press the arrow pointing to the - .
. R atform Seled Filters
right to drop the selected items S e
into the filter and click B
Continue. .| 283 Select items to filter and . ER—-—
4. Once you click Continue, you e preisn”ght arrow. he right
will be brought back to the
main Filter page to either add e et Ll
another filter or click Next. ATRLCaTIon SRS =T
ASSET MANAGEMEN R
a. If you changed your mind on ;’I:;IPF\LEFEEIh'l;ELl.I-EEhCE ﬂ
the filters, click on the Clear conracr wanacement B
Fllter Ilnk that WI” appear at cirl+click = Select more than ocne name at a time
the bottom neXt tO PreV|OUS cirl+shift+didk = Select all names within a range (between dids)
after making your first filter. —
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Save Your Price List

Saving a price list as a template will
enable you to easily schedule or
rerun the list at a later time.

1. Tosave aprice listas a
template, enter a name in the
text field. Then choose the
template.

a. The first option is to save as a
Personal Template. This
template can only be seen
and used by yourself.

b. The second option, if you are
given access in your user
profile, is to save as an
Enterprise Template. This
template can be seen by
other users within your
organization. But only certain
users are able to create, edit
or delete.

2. If you don’t want to save the
report, select the third option.
This will just run the price list.
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1. Run a Price List 2. Select Contract 3. Fitter

Save Your Price List

“ou are working from perzsonal template:

4. Bave 5. Delivery Detailz

[ Price List - Jan 28 | >

1. Enter price list name

here & choose a template.

6. Deliver

{¥ Save again as a Personal Template (or change the name above to save as a new template)

{" Save as an Enterprise Template (to =share with all users with permission)

{" Mo, thanks — run Price List just this once

2. Run price list without saving.

Previous

NEXT




Delivery Options

There are a few WayS to VieW your 1. Run a Price List 2. Select Contract 3. Fitter 4 Save b, Delivery Details &. Deliver
price list. Delivery Details
l YOU can VieW It Online in the We need a few detaile to successfully deliver vour Price List. If yvou are =cheduling a Price List, select
’ . the email option and you’ll be prompted to pick the frequency for delivery.

current window or open a new

window. How would you like your Price List delivered? [ 1. Choose the option for delivery.
2. You can have the price list & View Online PR 1. View Online

emalled- [T Open Price List in a new winddw 2. Email

. ) 3. Download
a. Specify the file type for the ™ Email Price List to Erica Behnke - erica_behnke@dmeom
report — XLS, XML, PDF,  Dow .
ownload Price List

TXT or CSV.
b. If you did not save the

template, the price list can :

only be emailed this one time. Frevious
c. Ifyou saved the price list as a e e e

template, you can schedule to |E"_°5'5"_r5“3“_55“-"'35 [ 2. This box will come up if you choose to have the

receive it just this once, daily, Jeverve e price list emailed to you. You must pick a file type

weekly, monthly, quarterly or [1ust his once =] and the frequency you want the price list

yearly. emailed.

d. To obtain a file without any
formatting, select CSV and
open it in Excel.

3. You can also download the Deliver Price List as:
prlce I|St Excel Spreadzshest (xlz) ﬂ

3. This box will come up if you choose to
download the price list. You must pick a file type

CANCEL to download.
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Delivery Option 0
View Oryiline

When viewing the price list online,
you still have the option to
download or email the price list.

You can also filter the price list:

1. To the right of “Choose field”
click the drop down and
choose the field name you
want to filter by.

2. Inthe text field to the right type
in the term you want to filter by
and click “Filter List”

a. Make sure to use the same
format/spelling that you see in
the price list. For example, for
Manufacturer Item #, be sure

to include the hypen (-) if you
see it listed in the price list.

3. When you want to go back to
the original price list, click
“Clear” to the right of “Filter
List”.
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Use these links to download
or email the price list.

1. Run a Price List 2. Select Contract 3. Filter 4. Save 5. Delivery Details 6. Deliver /\

Licensing Price Lists Downlead Qriginal Price List Schedule Email Delivery

MICROSOFT SELECT 6.0 " .
Use the fields below to filter

ABC CORPORATION - 999999 your prlce Ilst

Rows : 1 - 25 of 265
emp|atW3u.

ICr'ccsi field ;I | Search term | FILTER LIST Clear Displaying IR:'.'\-S 1-25 vl of 265 Rows

= = -
ltem #

Thiz Price List format has been saved as_Pg

Wicrosoft Office Access-  077-02521 1788115 DATABASE APPLICATIONS - WINDOWS (32 MULTI
License & software LICENSE/SOFTWARE BIT) LANGUA
assurance - 1 PC - Select - ASSURANCE

Win - Single Language

Microsoft BizTalk Server HlA-00247 2110718 MIDDLEWARE SERVERS - MULTH- MULTI
Branch Edition - License & LICENSE/SOFTWARE PLATFORM LANGUA
software assurance - 1 ASSURANCE WINDOWS

processor - Select - Win -
Single Language

Microsoft BizTalk Server F52-00382 1788221 MIDDLEWARE SERVERS - MULTH MULTI
Enterprize Edition - LICENSE/SOFTWARE PLATFORK LANGUA
Licenze & software ASSURANCE WINDOWS

assurance - 1 processor -

Select - Single Language

Wicrosoft Commerce G20-00111 1806895 E COMMERCE SERVERS - WINDOWS (32 MULTI
Server Enterprize Edition - LICENSE/SOFTWARE BIT) LANGUA
License & software ASSURANCE

asgUrance - 1 processor -

Select - Win - Single

Language

Microsoft Developer Tools - | F57-0003% 2356833 PROGRAMMING/  APPLICATIONS - SELECT WINDOWS (32 ENGLISH
Comprehensive Kit - APPLICATION LICENSE BIT)

vclllume- CD - Win - Englizh DEVELOPMENT | _ILI
4 3

Displaying I Rows 1-25 vi of 285 Rows




Delivery Option - Email

If you choose to have the price list emailed, picked the file type and schedule, you will receive a
confirmation page. You can change or disable the schedule by clicking on “View Schedule Price

Lists” and then edit.

1. Run a Price List 2. Select Contract 3. Fitter 4 Save 5. Delivery Details 6. Deliver

Licensing Price Lists

MICROSOFT SELECT 6.0

Prepared by: ABC CORPORATION
Contract Holder: ABC CORPORATION

This report format has been saved as Perzonal Template Price List - Jan 30
Your Price List will be delivered to erica_behnke@dell.com as a Excel Spreadsheet (.xls) file every week.

VMiew Scheduled Price Lists

If you choose to have the price list emailed to you “Just this once”, you will receive this confirmation
screen. On this screen, you can also choose to go to the “Price List Log” to download the price list if

you don’t want to wait.

1. Run a Price List 2. Select Contract 3. Fiter 4 Save 5. Delivery Details 6. Deliver

Licensing Price Lists

MICROSOFT SELECT 6.0

Prepared by: ABC CORPORATION

Contract Holder: ABC CORPORATION

Contract Holder's Customer #: 955599

Thiz report format has been saved as Personal Template Price List - Jan 30
“our Price List iz being proces=ed and wil be emailed to you =hortly. If you want
to download the Price List, go to the Price List Log.

View Scheduled Price Lists
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Delivery Option -
Download

If you choose to download the price list and picked the file type, you will receive this confirmation
screen.
The price list is being processed and you’ll need to go to the Current Price List Log to download.

1. Run a Price List 2. Select Contract 3. Fitter 4 Zave 2. Delivery Detailz 6. Deliver

Licensing Price Lists

“‘our Price List is being processed. Click here to proceed to the Current Price List Log area to

download your Price List.
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Downloading Report
Current License Price List Log

The Current License Price List Log Click here to download your price list.
. Completed Price List will be available for you to download for 7 days
Is where you can download the

price list you requested. & Price List DownLoa fie Delete Price List

. . . Licen=ing Price Lists 01/25/2008 1:05:59 PM Downloaded xls ’Av" KB ) zip (39 KB } Delets
TO download the prlce IISt’ Cl ICk On Licen=ing Price Lists 01/2%/2008 1:03:30 PR Sent by email xls (250 KB ) zip (39 KB ) Delste
the flle type A WIndOW WI” Open Note: You can download a ZIP file and view by using WinZip or a compatible program.
asking if you want to open it now or
save It. Current License Price List Log

We aISO prOVIde a ZI P Ve rSIOn If the Completed Price List will be available for you to download for 7 days.

Licen=ing Price Lists 01282008 1:05:59 PM Downloaded xls (260 KB ) zip (39 KB ) Delete

Licen=ing Price Lists 01282008 1:03:30 PM Sent by email xls (260 KB ) zip (39 KB ) Delste
B ER LN File Download x|

Do you want to open or save this file?

Mame: Dell_Price_List -_Jan_30_1302008_86905.xls
utﬂj Type: Microsoft Office Excel 97-2003 Workshest

From: shop.asap.com

Open Save

harm waour cormputer. If vou do not bust the zource, do not open ar

|@ ‘while files from the Intemet can be uzeful, some files can patentially
zave thiz file. What's the rigk?

800-248-ASAP
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Schedule a Price
List 3. Sort list by clicking on

th lumnh rs.
Your Scheduled Price List € colu eaders

Scheduling a Price List will help you — ® &2 )
save time in the future. o e e N
1. To create a new schedule, e 7
select the Schedule A Price o 7
List button. curenLosse e Lo \ 2. Edit or delete an existing
a.  From here you will create a Reparts 1. Create a new schedule. schedule.
new price list, just like we did ;‘:ﬂ‘:;““"”’““'e

in the previous slides.

2. If you want to edit or delete a
scheduled Price List, then
select the corresponding link
under the Action column.

3. You can sort any of the
columns by clicking on the
column header.

Change Default Application
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Edit a Schedule

This screen provides a summary of
your scheduled Price List.

From this screen you can:

1. Suspend or Delete the Price
List
a. If you wish not to receive the
Price List for a while, click
Suspend. When you are
ready to receive the Price List
again, simply select the
Restore link.

2. Change the schedule of the
Price List as needed. Simply
select the frequency you wish
to receive and the file type.

3. Either Save Changes or Save
As New Price List.

a. If you choose Save As New,

at the top of the page a field

box will appear. Type in the
new name and click Save.
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Enter price list template name | <— 3a. Type in new name for price list.

Created by: ABC CORPORATION View All Scheduled Price Lists

~a9n

This price list format has been saved as Personal Templats Price List - Jan 30_1292008_3408S

Current Price List Schedule:

Thig price list iz ACTIVE and =cheduled to run as shown below.

Last rum: Suspend | Delete
Scheduled To Run \

02/04/2008

02/11/2008 1. Select Suspend or Delete.
02mar2003

02/2512008

Edit Schedule:

This price list iz scheduled to run:

2. Change price list schedule
and file type, if needed.

E-,-&r}rjlr'.lcr'csy' Yl

Price List is delivered as:

I Excel Spreadshest {xls) ;I

Delivered to: erica_behnke@dell. com

SAVE CHANGES SAVE AS NEW PRICE LIST

3. Save changes or save as a new price list.




Price List Completed

You have completed creating a Price List. Go back to
the Help Section on Dell | ASAP Software Online to view

more tutorials.
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