FORM MUST BE COMPLETED IN FULL                                                            ALL FIELDS ARE REQUIRED

REQUEST FOR REPORT OR DATA

UKIT Business Intelligence
Issue #:       


Today’s Date:       

Date Needed:       
Requestor’s Name:       



Department:       
Email:       





Phone:       
Brief Description*: please provide as much detail as possible, for instance:

What Academic Session and Academic Year, or Fiscal/Calendar Year/Period is the request for?
Which College or OrgUnit is the request for?

Should the request be filtered for a particular Employee Group, Personnel Area or SubArea?

Should it be filtered for a particular Registration Classification, Ethnicity, Major, Degree, or Progression Classification?
Should any other selection criteria be taken into consideration?
     

*Note:  Additional information may be required upon approval and assignment.
File Format:  Excel or PDF:

     
Purpose (explain why this report/data is needed):       
Frequency -  Is this a one-time request, or should this request be on a schedule?  Please select the frequency of this request.   FORMDROPDOWN 


If Other, please explain:       
Consequence(s) if request is not completed:       
Current Solution - How do you currently get this data?       
External Requirement:  If the request is for an external agency, please list the agency:       
Please return form to:  BI-Requests@email.uky.edu 
Thank you.
