PROCEDURAL FLOW CHART FOR PROPOSALS ON

INITIAL APPOINTMENT, REAPPOINTMENT, JOINT APPOINTMENT,
TERMINAL REAPPOINTMENT, AND POST-RETIREMENT APPOINTMENT
IN THE UNIVERSITY SYSTEM
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Department Chairperson/Director
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Initiates proposal for initial appointment, reappointment, joint appointment, terminal reappointmel
or post-retirement appointment.

Prepares dossier relative to proposal, if required.

Forwards dossier with recommendation to the dean.

n

N

w

Reviews dossier for completeness.

On optional basis, may obtain a recommendation on the proposal from a College Advisory
Committee.

Approves or disapproves a proposal relative to an instructor, an assistant professor, a post-retire
appointment on a fee schedule basis, or a part-time faculty appointment at any rank, except in a
covered by footnote (*), and informs department chairperson/director of action taken. Approved
action is communicated through the chancellor/vice president to the President who reports it to t
Board of Trustees.

For a proposal concerning a full-time associate professor or professor, forwards dossier with an
affirmative recommendation to the appropriate chancellor/vice president or disapproves and stop
proposal and so informs the concerned individual in writing with a copy to the department
chairperson/director.

If a proposal for reappointment at any rank is disapproved, notifies the individual in writing about
non-renewal of appointment or offers a terminal reappointment, as appropriate. (Check also foot

())

Chancellor/Vice President

1. Reviews dossier for completeness.

2. Approves or disapproves proposal for appointment of visiting faculty member at any rank, or of
lecturer, without reference to an Academic Area Advisory Committee (or simply Area Committee)

3. For a proposal concerning an initial appointment or a primary appointment in a joint appointment
a full-time associate professor or professor (except one in the visiting title series), obtains a
recommendation from the appropriate Area Committee. The Area Committee may, however, reqt
use of an ad hocommittee (appointed by the chancellor/vice president) for further evaluation befc
returning dossier with Area Committee's recommendation to the chancellor/vice president. A
proposal concerning a reappointment, non-primary appointment in a joint appointment, terminal
reappointment, or post-retirement appointment is not referred to an Area Committee.

4. Obtains a recommendation, if required, from the Dean of the Graduate School.

(Note: Steps 1, 3, and 4 may be delegated by the Chancellor/Vice President to the Vice Chancellor for Academic

Affairs.)

5. Obtains a recommendation from the Vice Chancellor for Academic Affairs.

6. Reviews the proposal and supporting dossier with all recommendations.

7. Decides on a recommendation and, if negative, informs the dean of the college. The dean inforn
the individual, in writing, and the department chairperson/director.

8. Forwards recommendation of approval to President.

9. Maintains a documentation file of all recommendations and actions relative to any prepesa&(d.

10. Handles communications from the President to the deans in the chancellor's/vice president's sec

President

1. Reviews proposal.

2.

Approves or disapproves proposal. In case of approval, submits affirmative recommendation to
Board of Trustees for final action. In case of disapproval and stopping the proposal, informs the
appropriate chancellor/vice president. The chancellor/vice president informs the dean. The deat
turn, naotifies the faculty member, in writing, with a copy to the department chairperson/director.

Board of Trustees

1.
2.

Takes final action, i.e., approves or disapproves the President's recommendation.

The President, through the appropriate chancellor/vice president, informs the dean of the Board"
action. The dean, in turn, informs the faculty member in writing with a copy to the department
chairperson/director.

(*) Approval by the chancellor/vice president is required, however, for an appointment at any rank in the Visiting Btte Serecturer. Also, approval by the Board
of Trustees is required for an initial appointment to any faculty position for which the annual salary exceeds $60,000.

(**) Possible action in a case in which the department chairperson's/director's recommendation for reappointment foterispisciéjected by the dean and a terminal
reappointment is offered instead is discussed in Sections II.F and II.G of this Administrative Regulation.



