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Get Involved.... Contact your Congressman or woman!

Why is it Writing or calling members of Congress is one of the easiest and most effective ways for citizens to make their
important? priorities known to their lawmakers. And, believe it or not, they do read the mail of their constituents. You can write
p : to your Congress person about anything that is on your mind. However, you are more likely to get a response, if you

communicate how you feel about a certain initiative or bill currently being discussed in their respective chamber.

This communication can be done by email or by mailing or faxing a letter to the Congress person’s office. One caveat
to mailing a letter is that all correspondence sent to the Unites States Congressional Offices is irradiated to ensure
safe handling. This can greatly slow the receipt of your letter. So, if you are writing about a time sensitive topic, it

How does it

work?

might be best to email or fax your message to ensure timely arrival.

Table of Contents

This packet includes the contact information for all of the Kentucky members of
How with Congress in your region, as well as your United States Congressional

this guide representatives. It also provides some internet resources for learning about what
bills are currently being discussed, as well as information about corresponding with
Congress and a sample letter to get you started.

help?

Happy letter writing!



Who is your Congressperson?

Each house of the United States Congress has a website that provides specific information about
what they are currently discussing, etc.

United States United States Senate: http://www.senate.gov

Congress

United States House of Representatives: http://www.house.gov

http://www.votesmart.org

Project
Non-profit organization that allows users to look up representatives for both your state and United Vote

States members of Congress by 9 digit zip code.

Smart
It provides contact information, biographies, key voting records, issue positions, campaign finances,
and what committees to which are they a member.
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http://www.votesmart.org/
http://www.senate.gov/
http://www.house.gov/

Resources to Learn More

http://www.thomas.gov

Official website for federal legislation information operated by the Library of Congress.
Thomas-
For information about legislation being discussed in current congress, complete the applicable fields in

the box entitled Legislation in Current Congress. To search for bills with certain keywords or phrases,
such as “child welfare,” in both the current and past congresses, click on the Bill, Resolutions heading in
the menu on the left of the main page. For a list of other services offered by the website, simply click on

Library of Congress

http://www.Govtrack.us

This website is an independent, open-source project that tracks all activities of the Unites
States Congress. The site is designed for average Americans to stay aware of the political

process by allowing
users to sign up for tracking alerts and updates on bills of interest or voting activity for

specified members of Congress.
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http://www.thomas.gov/
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Policy Resources

http://www.acf.hhs.gov/programs/cb/index.htm

Website hosted by the U.S. DHHS Administration for Children & Families
Children’s

It provides a variety of research, policy manuals, and statistics regarding the policy and best practice
procedures for the prevention and care of children and families who have experienced child abuse and

Bureau

neglect.

http://www.preventchildabuse.org/

Prevent Child Abuse America is a national campaign focused on increasing awareness, providing

education, advocating for legislation and policy designed to reduce the incidence of child abuse. Prevent

Child Abuse

The network also includes 46 Statewide Chapters, which helps the organization realize their mission on a America
local level. Click on http://www.preventchildabuse.org/chapters/index.cfm to find your state’s chapter.
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Tips for Writing Letters to Congress

Decide on a clear purpose. Make your topic timely and relevant.

Avoid form or mass produced letters. You will make a better impact with thoughtful and personal comments.

Address only one issue.

Use clear organization, with each paragraph expressing a new point.

Keep sentences and paragraphs fairly short. Aim generally for no more than one page total. Make your letter short, but
powerful. Word choice is important.

Be courteous. Use a moderate and respectful tone. Don’t rant and rave. No matter how strongly you feel about an issue,
stay calm and polite.

Make sure your letter is neatly typed, in proper business letter format. And free from distracting errors in grammar, spelling
and punctuation.

State your purpose for writing in the first sentence of the letter. For example: | am a member of Kentucky’s Citizen Review

Panels, and | urge you to consider the impact of on the children of our state.
If your letter pertains to a specific piece of legislation, identify it. And make sure that you are referencing the correct
legislation to the correct body of Congress. House bills are H.R. ; Senate bills are designated as S. . It is also important

to know the status of the bill.

If appropriate, include personal information about why the issue matters to you to make your point.

State your position. Explain why you support or oppose this particular issue. Keep in mind that local examples concerning the

impact of this legislation are very powerful. Be courteous and to the point, keeping your letter focused on one issue.

Ask for a response. Indicate to your legislator that you would appreciate a reply containing his/her position on the issue.
"Sincerely yours" is a proper way to conclude your letter.

Resource: Samone, Stephen C. and Wood, Ethel. (2000). American Government: A Complete Sourcebook. Wilmington, MA: Great Source Education Group.
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Heading

Date:
Skip 3-4 spaces

Inside Address :

Double space
Salutation:

Double Space

Sample Letter Format

Mr. /Ms. Concerned Constituent
123 Main St, Anywhere, KY 55555
Phone: 555-555-5555

January 15, 2009

The Honorable Benjamin Chandler
1504 Longworth Building

United States House of Representatives
Washington, DC 20515

Dear Representative Chandler:

2 NR G SNDA t dAxdnddlél I3m a member of Kentucky’s Citizen Review Panels. I’'m writing to you today to express my concern/support for (name of

Body of Letter:

Action thewriter
wants recipient to take

Thanks and

response request:
Double space

Closing:

3-4 spaces

bill or policy proposal).

This is the writer’s opportunity to provide a rationale for why he or she does or does not support the particular bill. One might
want to provide a personal example of how they will be impacted by the proposal.

Please reconsider your position on this issue before the next vote.
| know that I, for one, will appreciate your thoughtful consideration of how this policy will affect those in your region.

| appreciate your consideration of this important issue and look forward to your response.

Sincerely yours,

(signature)
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