If you are a UK faculty or advisor with myUK portal access, you do NOT automatically have APEX
access (see page 4 for instructions).

Advisor APEX is inside myUK portal at: https://myuk.uky.edu/irj/portal

Once inside myUK portal, there are two (2) locations you will find Advisor APEX.

Location #1: Go to: Student Admin > Advising Services > Advisee Record
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On Advisee Record screen, click Degree Planner (APEX) tab.
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Location #2 Go to: Student Admin > Advising Services > Degree Planner (APEX)

On left hand Detailed Navigation panel, click on “Degree Planner (APEX)” to get started. This brings
up Student Selection screen.

Student Administration u' e Services

Welcome | Academice | Administration Services | Admissions | Advising Services

Advising Services Overview
vl ]
Detailed Navigation = o .
: - ; myUK Advising Services O\
= Advising Services Overview
= Advisee Record 5
IR ——— Advisee Record
= Unofficial Transcript .
. Advisee Record - Read ac{
* Print Student Schedule Student Schedule
» O Regictraion Addresses - Current, Perm
¥ [0 Degree Planner (APEX) Program of Study
= Degree Planner (APEX) Anticipated Graduation Dat]
= Help
= Appointment Manager Unofficial Transcript - Rej
= Appointment Scheduler Courses Completed
Number of Hours Attempted and
Semester and Cumulative Grad
Program of Study EI

Launch Pad  Student Services W8T DL L0 TUTAIE LN Enterprise Services  myReporis  Employee Sell-Service  myUK

Welcome | Acsdemics | Admingtration Services | Admeszions | Adviging Services | Faculy Services | Adminstratorz

Degree Planner (APEX) | History, Back Forward [S)
T4lv] 4
I Detailed Navigation m

= Advising Services Overview
= Advisee Record
= Historical Course Changes

oo T Student Selection
= Print Student Schedule
¥ [ Registration
[ Degree Planner (APEX) Student AD userlD:I
= Degres Planner (APEX) (Use SAP Student # only if student does not have AD ID)
TiEE Confinue Cancel
= Appointment Schedules
Search
Last Name: |
First Name: |
Search |

Index of Last Names

Copyright © 2002-2008 Miami University.
DARSweb Version 357
All Rights Resernved

e




The top of the APEX audit looks like the picture shown below.

You are here Kudit Wiew Course History Close Window

UK Temple, Shidey (simonr0) UKID=:00010716
PROGRAM CODE: (820393) ED-BAEDU: Sec Edu - Soc Studies Ed (CHOOSE PLAN 1 or PLAN 2)
UUNIVERSITY CATALOG YEAR: 201210

)Gy —

PREPARED: D8/15/11 - 11:12

UNIVERSITY OF KENTUCKY

1
Major Regs
[+] 2 4 -] a 10 0L 2.5 50
0 Unfulfilled H Panned
In Progress | Complate Hours GPA
-w n_all ions G Al ion gPl‘inb&rFri.nd|[

FusTige DS g, ADECREE

Apex
Total 3.0 PLANNER

Course to add: I

| Add to cant ﬂ == =AT LEAST ONE REQUIREMENT HAS NOT BEEN SATISFIED<<<
Go
Update year/terms of all courses

[2011Firt Summer =] Go |

-

111 PLAN AHEAD and GRADUATE SOONER '11

Try the APEX Course Planning Feature

- DID ¥OU FENOW? Thaze aze 4 tutozials that sxplain how to use AFEX.
Yiew Blanned Coyrses

APEX can help you reach your Academiec Peak! Visic che AFEX
Tutorials by clicking below:

TUTORIRLS

DECREE FPLAMNMER (AFES) DIMPORTANT DISCLAIMERS

= IRIS REPORT IF "ONMLY¥" AN ADVISING TOOL IT NEITHER REPTLACKS
¥OUR ADVIGOR WOR DOES IT REPLACE ANY OFFICTAL DECISION(S) MADE
TOWARD TOUR ACADEMIC CAREEER.




PLEASE NOTE:

If you are a UK faculty or advisor with myUK portal access, you do NOT
automatically have APEX access. Team APEX MUST receive authorization from
your college’s APEX College Contact before you can use APEX. To find your
APEX College Contact, go to this web page: www.uky.edu/apex/contacts.htm

ACCESS ISSUES:
e As an advisor, what do | do if I am having a problem accessing APEX?
If you HAVE NOT obtained official access to Advisor APEX, then read the following.

Obtaining authorization to access Advisor APEX requires to completion of the APEX User 1d
Request Form signed by your APEX College Contact (see links below). In lieu of the
form, an email may be sent to Team APEX from your APEX College Contact providing the
same authorization. Information supplied via the completed form or the email should
include the following.

FIRST NAME
MIDDLE NAME OR INITIAL
LAST NAME
COLLEGE AND/OR DEPARTMENT
JOB TITLE
OFFICE LOCATION
OFFICE PHONE NUMBER
EMAIL ADDRESS
ACTIVE DIRECTORY (AD) ID
IRIS PERSON ID (IF APPLICABLE)
APEX CAPABILITIES (AUTHORIZED BY APEX COLLEGE CONTACT OR PERSON OF
AUTHORITY)
= Capability to use Planned Course feature. (Yes/No)
= Capability to process APEX Exception Requests. (Yes/No)
= Capability to ONLY produce APEX audits. (Yes/No)

O O0OO0OO0OO0OO0OO0OOO0OO0OOo

APEX User ID Request Form at: www.uky.edu/apex/ADVISOR-APEX-USER-ID-form.pdf
APEX College Contact at: www.uky.edu/apex/contacts.htm

If you HAVE officially obtained access to Advisor APEX and still experiencing problems accessing
the system, please, read the following.

If you know that you have received official access to the Advisor APEX system and still
unable to log into the system, you can contact one of the three below sources. You may also
try the step-by-step suggestions in the Advisor APEX Login_Problems document

(PDF) at:

www.uky.edu/apex/Advisor APEX_Login_Problems.pdf
You may also:

0 Contact IT Customer Service Center www.uky.edu/UKIT/
0 Contact the APEX College Contact www.uky.edu/apex/contacts.htm
0 Contact Team APEX www.uky.edu/apex/APEX_Contact_Us.htm





