UNIVERSITY OF KENTUCKY
REQUEST FOR EXCEPTION OR CHANGE TO BUSINESS PROCEDURES
1. Refer to Business Procedures Manual section E-1-2 prior to requesting an exception or change to policy.  Exceptions cannot be granted to federal or state laws, contract provisions, or restrictions imposed by donors and sponsors.
2. Fill out form completely, attach documentation and obtain required signature(s). Example of documentation is copy of contract requiring payment at time of service when requesting pick-up of checks for speakers.
3. Send form to one of the following:

Email: 
treasurer@uky.edu
Fax:  
(859)257-4805

Mail:
Office of the Treasurer

301 Peterson Service Building

Lexington KY 40506

Date: 
     
Request for:
Exception
  FORMCHECKBOX 

Blanket Exception
 FORMCHECKBOX 

Change
 FORMCHECKBOX 

     
Policy:
Exception or Change Requested:
     
Justification for Request:
     

Contact Information:

Name:
     

 FORMTEXT 

Email Address:
     
Phone Number:
         Dept. Name:      
Approval(s):

Business Officer (Signature)
________________________________________
Date ____________
Business Officer (Printed)
     
Administrative

________________________________________
Date ____________
Provost, EVPHA or EVPFA (when required)

Office of the Treasurer 
___________________________________
Date ____________
