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Name: 
Person ID:

1. Full-time faculty must report 100% of their contract base related effort in

2. Full-time faculty must report related effort directly associated with grants, 

3. A DOE VERSION should be updated to reflect all effort changes

the appropriate category of activity e.g. Instruction, Research, etc.

contracts and/or general funds based upon budgeted, planned or assigned
work activity.

is compensated by the University.

associated with sponsored activity and/or a significant effort change in

4. Individuals signing the DOE form are certifying that this form reasonably
reflects the base salary activity for which the faculty member

non-sponsored activity.

Department: 

Contract Period (in months): 

Weeks per Year:

 to 

Average Weekly Hours: Annual Hours:

Assignment Dates: 

 Payroll Distribution Block
Sponsored 

 Cost Object
Type

 Signatures

 Cost Object

Total Effort:

Non-Sponsored Total:   

100.00

Non-Sponsored
 Cost Object

Type Cost Object Cost Object Name Total %

Sponsored Total:   

Cost Object Name Total % Charged % Shared %

  Department Chair

  Faculty Member Date

Date

Dean Date

 Administrator  Date
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Name: 
Person ID: 

a.  General Academic Instruction
% Effort Description (optional)

Course No. Course Title

Option I - enter by course number:

Option II - enter by course level:

Graduate Level Courses:
First Professional Courses:

Undergraduate, Lower Level Courses:
Undergraduate, Upper Level Courses:

b. Instructional Supervision and Advising

 Undergraduates, lower divisions
  Directly related to degree instruction

 Undergraduates, upper divisions
 First Professional degree students 
 Graduate students (master's level)  

 Postdoctoral students and fellows
 Graduate students (doctoral level)

 Interns, residents and other post gr. clinicians
  Directly related to patient care

 Students, e.g., medical dental, nursing
 Interns, residents and other post gr.clinicians

c. Curriculum Development
d. Continuing Education
e. Other Instruction and Education

Section I. Instruction
Non-Sponsored Instruction
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Name: 
Person ID: 

f. Libraries -  Primary Assignment

Subtotal Non-Sponsored Instruction

  Technical Services
  Library Instruction
  Reference/Information Service     

 Other Primary Activities
  Administration (report in Section IV)  
  Collection Management
  Information Technology

Section I. Instruction  (continued)
Non-Sponsored Instruction   (continued)

Total Section:  I. Instruction

% Effort 
Sponsored Instruction

Subtotal Sponsored Instruction

 Cost ObjectProject Title Description (optional)

Total Section:  II. Research

Subtotal Sponsored Research 

Section II. Research

Sponsored Research 
Project Title  Cost Object

  Internally Funded Research
  Internally Funded Research

Non-Sponsored Research 

Subtotal Non-Sponsored Research 

% Effort 

% Effort Description (optional)

Description (optional)
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Name: 
Person ID: 

Section III. Service
% Effort 

a.  Service to Public
b.  Service to Profession
c.  Service to Institution

College and Department

Non-Sponsored Service
Description (optional)

d. Patient Care Unrelated to Instruction
Direct Patient Care and Clinical Service

Subtotal Non-Sponsored Service

University Level

Quality Assurance Activities
Other Clinical Services

Description (optional)% Effort 

Sponsored Service
 Cost ObjectProject Title

Total Section III. Service
Subtotal Sponsored Service

 Section IV. Administration 
Description (optional)

a.  College and Department

% Effort 

d.  Fund Raising (Private Gift Solicitation)     
c.  Hospital
b.  University Level

Non-Sponsored Administration

Subtotal Non-Sponsored Administration   

Description (optional)% Effort 

Sponsored Administration
 Cost ObjectProject Title

 Total Section IV. Administration 
Subtotal Sponsored Administration
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Name: 
Person ID: 

 Section V. Professional Development Description (optional)

a.  Sabbatical Leave   
b.  Other Leave or Development

Total  Section V. Professional 
Development

% Effort 

% Effort 
Sponsored Professional Development

Subtotal Sponsored Prof. Development

 Cost ObjectProject Title

Non-Sponsored Professional Development

Subtotal Non-Sponsored Prof. Development  

Description (optional)
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