
MAIL TO: FAX TO:

DEPARTMENT OF STORES DEPARTMENT OF STORES

REYNOLDS WHSE. #3 323-1054

LEXINGTON, KENTUCKY 40506-0103 STORES REQUISITION
CHARGE ACCOUNT NUMBER (B) Special Handling (20) DATE FILLED

ACCOUNT NUMBER OBJ CODE USER CODE (48)

Z
(C) FURNISH FOLLOWING MATERIALS TO: DELIVERY INFORMATION DEPARTMENT CREDIT
DEPT FOR

DELIVERY
DATE INITIAL DATE

ADDRESS WILL
PICK-UP

(D) DATE PREPARED ITEM(S)

E
LINE
ITEM

F
STOCK NUMBER

(24)

G
DESCRIPTION OF ITEM

H
QUANTITY

(32)

I
UNIT
OF

ISSUE

J
UNIT
PRICE

K
AMOUNT

(L) REQUISITIONED BY (R)   AUTHENTICATION STAMP (Q) DEPARTMENTAL STOCK RETURN SUB              (N)
TOTAL $

NAME STOCK NUMBER QTY 3% OF            (O)
  Sub   

PHONE REASON                  (P)
TOTAL $

(M)     APPROVED BY STORES USE ONLY
APPROVED DATE STOCK NUMBER

NAME  
QTY DISPOSITION

                           RESPONSIBLE PERSON/PI

http://www.uky.edu/FiscalAffairs/Shared/Forms/srinst2.pdf
http://www.uky.edu/FiscalAffairs/Shared/Forms/srprt2.pdf

	instructions: 
	print: 
	acct#: 
	obj: 
	user: 
	handling: 
	sr#: 
	dept: 
	address: 
	fordelv: Off
	pickup: Off
	name: 
	phone: 
	nameappr: 
	subtotal: 0
	distribution: [DATA PROCESSING/RECEIVING REPORT/PACKING SLIP/DEPARTMENTAL COPY]
	CLEAR: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	8: 
	9: 
	10: 
	11: 
	12: 
	13: 
	14: 
	15: 
	16: 
	17: 
	18: 
	19: 
	20: 
	21: 
	s1: 
	s2: 
	s3: 
	s4: 
	s5: 
	s6: 
	s7: 
	s8: 
	s9: 
	s10: 
	s11: 
	s12: 
	s13: 
	s14: 
	s15: 
	s16: 
	s17: 
	s18: 
	s19: 
	s20: 
	s21: 
	d1: 
	d2: 
	d3: 
	d4: 
	d5: 
	d6: 
	d7: 
	d8: 
	d9: 
	d10: 
	d11: 
	d12: 
	d13: 
	d14: 
	d15: 
	d16: 
	d17: 
	d18: 
	d19: 
	d20: 
	d21: 
	q1: 
	q2: 
	q3: 
	q4: 
	q5: 
	q6: 
	q7: 
	q8: 
	q9: 
	q10: 
	q11: 
	q12: 
	q13: 
	q14: 
	q15: 
	q16: 
	q17: 
	q18: 
	q19: 
	q20: 
	q21: 
	u1: 
	u2: 
	u3: 
	u4: 
	u5: 
	u6: 
	u7: 
	u8: 
	u9: 
	u10: 
	u11: 
	u12: 
	u13: 
	u14: 
	u15: 
	u16: 
	u17: 
	u18: 
	u19: 
	u20: 
	u21: 
	p1: 
	p2: 
	p3: 
	p4: 
	p5: 
	p6: 
	p7: 
	p8: 
	p9: 
	p10: 
	p11: 
	p12: 
	p13: 
	p14: 
	p15: 
	p16: 
	p17: 
	p18: 
	p19: 
	p20: 
	p21: 
	a1: 0
	a2: 0
	a3: 0
	a4: 0
	a5: 0
	a6: 0
	a7: 0
	a8: 0
	a9: 0
	a10: 0
	a11: 0
	a12: 0
	a13: 0
	a14: 0
	a15: 0
	a16: 0
	a17: 0
	a18: 0
	a19: 0
	a20: 0
	a21: 0
	markup: .03
	respperson: 


