
UNIVERSITY OF KENTUCKY
IRIS Absence Record

This is to request & record my absence from the University on the dates below for the purpose of: (Please mark all leaves that apply.)
	IRIS Earning Codes
	FROM (date)
	(time)
	TO (date)
	(time)
	#hours

	

	Vacation Leave (HR Policy and Procedure 80)

	(7170) Vacation w/ pay
	[bookmark: Text1]     

	[bookmark: Text8]     

	[bookmark: Text5]     

	[bookmark: Text6]     

	[bookmark: Text7]     


	Temporary Disability Leave(TDL) (HR Policy and Procedure 82)

	(7180) TDL Employee w/ pay
	[bookmark: Text13]     

	[bookmark: Text12]     

	[bookmark: Text11]     

	[bookmark: Text10].

	[bookmark: Text9]     


	(7182) TDL Family w/ pay
	[bookmark: Text14]     

	[bookmark: Text3]     

	[bookmark: Text4]     

	[bookmark: Text15]     

	[bookmark: Text16]     


	FMLA Leave (FMLA) (HR Policy and Procedure 88)

	(7415) FMLA TDL Employee w/ pay
	[bookmark: Text17]     

	[bookmark: Text18]     

	[bookmark: Text19]     

	[bookmark: Text20]     

	[bookmark: Text21]     


	(7416) FMLA Employee w/o pay
	[bookmark: Text22]     

	[bookmark: Text23]     

	[bookmark: Text24]     

	[bookmark: Text25]     

	[bookmark: Text26]     


	(7425) FMLA TDL Family w/ pay
	[bookmark: Text27]     

	[bookmark: Text32]     

	[bookmark: Text37]     

	[bookmark: Text42]     

	[bookmark: Text47]     


	(7426) FMLA Family w/o pay
	[bookmark: Text28]     

	[bookmark: Text33]     

	[bookmark: Text38]     

	[bookmark: Text43]     

	[bookmark: Text48]     


	(7417) FMLA Employee Vacation w/ pay
	[bookmark: Text29]     

	[bookmark: Text34]     

	[bookmark: Text39]     

	[bookmark: Text44]     

	[bookmark: Text49]     


	(____) FMLA Vacation Family w/ pay
	[bookmark: Text30]     

	[bookmark: Text35]     

	[bookmark: Text40]     

	[bookmark: Text45]     

	[bookmark: Text50]     


	(7414) FMLA Holiday w/ pay
	[bookmark: Text31]     

	[bookmark: Text36]     

	[bookmark: Text41]     

	[bookmark: Text46]     

	[bookmark: Text51]     


	Other Leave (HR Policy and Procedure 85, 84, 75, and 73)

	(7422) Special Leave w/o pay
	[bookmark: Text52]     

	[bookmark: Text53]     

	[bookmark: Text54]     

	[bookmark: Text55]     

	[bookmark: Text56]     


	(7405) Funeral Leave
[bookmark: Text97]            Relationship to deceased:      
	[bookmark: Text57]     

	[bookmark: Text58]     

	[bookmark: Text59]     

	[bookmark: Text60]     

	[bookmark: Text61]     


	(7402) Military Leave w/ pay
	[bookmark: Text62]     

	[bookmark: Text63]     

	[bookmark: Text64]     

	[bookmark: Text65]     

	[bookmark: Text66]     


	(____) Military Leave w/o pay
	[bookmark: Text67]     

	[bookmark: Text68]     

	[bookmark: Text69]     

	[bookmark: Text70]     

	[bookmark: Text71]     


	(7406) Jury Duty
	[bookmark: Text72]     

	[bookmark: Text73]     

	[bookmark: Text74]     

	[bookmark: Text75]     

	[bookmark: Text76]     


	[bookmark: Text96][bookmark: Text87](     ) Other      
	[bookmark: Text77]     

	[bookmark: Text78]     

	[bookmark: Text79]     

	[bookmark: Text80]     

	[bookmark: Text81]     


	(7411) Official Univ. Travel
            Expenses are being requested
[bookmark: Check1][bookmark: Check2]                   |_|Yes     |_| No
	[bookmark: Text82]     

	[bookmark: Text83]     

	[bookmark: Text84]     

	[bookmark: Text85]     

	[bookmark: Text86]     


	[bookmark: Text88]Specify destination, mode, and purpose of travel:       

	[bookmark: Text89]     

	[bookmark: Text90]     



	
	

	Signed _________________________________
	[bookmark: Text92]Date:      

	[bookmark: Text91][bookmark: _GoBack](Type Name) ______________   
	[bookmark: Text93]Personnel Number:_______  

	
	

	Approved:  ______________________________
	[bookmark: Text94]Org. Unit.      

	Approved:  ______________________________
	[bookmark: Text95]Org. Unit.     



Rev 4/06
