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Office Hrs: By Appointment
Objectives

The objectives of the course are to allow the student

1. To develop facility with the mechanics of writing:



(a)  organization



(b) grammar



(c)  application of APA format


2. To develop writing habits



(a) outlining



(b) proof-reading



(c) seeking and using feedback/constructive criticism


3. To develop facility with peer review and giving constructive input.

Course Structure

The course requires the submission of three (or four) papers (cycles) of not more than 3 pages of text (not including cover page or references). All partners/members of the working group must be listed on the title page.  The papers  may be submitted at any time and may be from any source (including other classes, dissertations, theses, proposals, projects, etc.).  The submissions must be made electronically.  During each cycle, as many iterations will be done as required to reach criterion of acceptance.  They will be read and commented on as follows:

Cycle/Submission 1:
Only required of those who have not had a paper read and edited by me before.  Complete review with comments and corrections.  This submission is a “free read” designed to help in the decision to take the class.  It will prepare you for the shock of finding out that no one writes perfectly the first time (and for the shock of being shown so).   Students who have submitted papers to me before need not submit another.  No commitment to taking the class is required until after this submission is returned.
Cycle/Submission 2:
Complete review with comments and indication of specific location (highlighted) and specific label for all errors (e.g., disagreement in number between subject and verb or pronoun).  No corrections will be offered.  Corrections will be made by the author using MicrosoftWord—Track Changes (my indications must be left in and the corrections made to that iteration).

Cycle/Submission 3:
Complete review with comments and indication of general location (Track Change comment in margin will indicate type for each error in a line) and kind of error (labeled G=grammar or A=APA). No corrections will be offered. Corrections will be made by the author using MicrosoftWord—Track Changes (my indications must be left in and the corrections made to that iteration).
Cycle/Submission 4:
Complete review with only the indication of location of the first error of a specific type (i.e., the diagnosis of the error is left to the author/consultants and other similar errors may occur throughout the manuscript).  No corrections will be offered. Corrections will be made by the author using MicrosoftWord—Track Changes (my indications must be left in and the corrections made to that iteration).
Each person/manuscript is REQUIRED to be corrected on a peer review/partner basis for each iteration (more than two people may be involved in a review/consultation if so desired and an agreement among the working group reached).  The partnership is responsible for the “perfection” of the final product. 

Consultation with others, particularly other class members, who are not in the “designated” partnership (listed on the title page), is encouraged.  “Double dipping” (submitting papers from other classes, projects, etc.) is also encouraged—as long as this arrangement is acceptable to the other persons to whom the manuscript is to be submitted.

Those enrolled will meet as a group once a month scheduled for 6:30PM the first Tuesday of the month (although rescheduling may occur as determined by the class members), for a total of four sessions throughout the semester.

Grading/Completion

Grading will be on an “A,” “I,” “E” basis. When cycles/submissions 2, 3, and 4 have been “perfected,” all members of the working group (as listed on the title page) will receive an “A” grade; otherwise an “I” grade will be assigned.  If the “I” grade is not completed within a year it will turn to an “E” as required by university regulations.
Required Text
American Psychological Association (2009). Publication manual of the American psychological association (sixth edition). Washington, DC: Author.
Key to Error Indications and Comments

Below is a (hopefully) complete list of the notations/markings that will be used to indicate errors and problems on the papers.  These indicators and their explanations should serve as a guide to understanding the feedback supplied by the instructor and others in the class.
Error Notation

#

=
disagreement in number

FC

=
first cite

WC

=
word choice

Wording

=
confusing construction or phrasing

Stet

=
I’ve made a mistake and what is present is acceptable

/\

=
something is missing

Level

=
APA heading level

Ditto or “
=
Repeat of previous comment(s)

------>

=
Alignment problem (Usually Vertical)

APA

=
APA Style error

Alpha

=
Alphabetical order problem

SP

=
Spelling error

Cap

=
Capitalization

Con

=
Contraction

P

=
Paragraph Problem

Heading 
=
Heading Problem

Spa

=
Spacing

Per

=
Personification/Anthropomorphism

Punct

=
Punctuation

Pass

=
Passive Voice

Ref

=
Referent

Proof

=
Proof-reading

Ten

=
Tense agreement

Prep

=
Preposition problem

Cite

=
Citation Problem
NIR

=
Not in References

NC

=
Not cited
//

=
Non-parallel construction

(-(

=
Missing Text
