
UNIVERSITY OF KENTUCKY  

PROCUREMENT CARD APPLICATION SUPPLEMENTAL INFORMATION 
ENHANCED PROCUREMENT CARD 

 
Purpose: An Enhanced Procurement Card provides the cardholder the delegated 

purchasing authority of a Standard Procurement Card as well as authority to make 
purchases that require discretionary funding or are otherwise not permitted on a 

Standard Procurement Card. NOTE: An Enhanced Procurement Card requires a 
discretionary cost center as the Default/Primary Cost Object.   

 
College/Division ________________________ Department_______________________ 

Department #______________ Address______________________________________ 
Applicant Name_____________________________ UK Person ID #________________ 

 
Provide a detailed description of the reason an Enhanced Procurement Card is 

needed:   

 

 
List the specific purchases that will be made on the Enhanced Procurement 

Card: See http://www.uky.edu/EVPFA/Controller/files/pay/restrict.pdf for a 

list of restricted purchases and businesses.  

 

 
Describe in detail how the Enhanced Procurement Card will be stored/secured 

when not in use:  

 

 

http://www.uky.edu/EVPFA/Controller/files/pay/restrict.pdf


 

Will a Control Log be used to document the use of the Enhanced Procurement 
Card?  Yes____ No____ If no, describe in detail the controls that ensure the card 

is only accessible to authorized users:  

 

 

Describe in detail how the Enhanced Procurement Card will be edited to ensure:  
a. Proper funding and compliance with University of Kentucky Business 

Procedure E-7-16 and the Cardholder Manual:  

 

b. Appropriate supporting documentation is acquired/collected and attached to 

the edited transaction:  

 

c. Appropriate authorizing and approving signatures for each transaction are 
obtained:  

 

 
 

Responsibilities 
 a. Cardholder:  

1) Compliance with the guidelines and restrictions of the Cardholder User 
Agreement.  
2) Compliance with the guidelines and restrictions of the Delegated Procurement 

Authority BPM B-3-2. 

3) Compliance with the guidelines and restrictions of the Discretionary Expenditure 

Policy E-7-10. 

4) Properly safeguard the card. 

  

 b. Editor:   

1) Review and edit all transactions. See Cardholder Editing Manual for proper 
editing instructions.  

http://www.uky.edu/EVPFA/Controller/files/BPM/E-7-16.pdf
http://www.uky.edu/EVPFA/Controller/files/pay/CardholderManual.pdf
http://www.uky.edu/EVPFA/Controller/files/BPM/B-3-2.pdf
http://www.uky.edu/EVPFA/Controller/files/BPM/E-7-10.pdf


2) Coordinate records retention and maintenance of documentation of all 
expenditures in accordance with the University Records Retention Policy.  

3) Have all transactions approved in accordance with the college/division 

transaction approval plan. 
 

 c. Approver:   
1) Validate that all charges on the Procurement Card have been edited and charged 
to the appropriate account.  

2) Verify that documentation meets the required standards.  

 
Signatures: 

 
Applicant ______________________________________ Date ____/_____/_________ 

 

Supervisor _____________________________________ Date____ /_____/_________  
 

Approving Official________________________________ Date____ /_____/_________ 
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