KY-WV LSAMP
Presentation Guidelines
Poster Presentations:
 Identify your poster space by the Abstract Number shown in the Program Book.
 Maximum poster size – 42” wide. Poster boards will not accommodate wider posters.
 It is expected that the layout of the poster will include: introduction, methods, results,
summary and conclusion. The abstract may also be included.
 At the top of the poster, include title, author(s), location where research was conducted,
and funding sources.
 Posters should stimulate discussion. Keep text to a minimum; emphasize graphics.
 Make sure that posters can be read from at least 3 feet away. (In most styles, 72 point font
is 1 inch tall.)
 Presenters are required to be at the poster at the designated time to discuss the work.
 Items (such as pushpins) required for display posters will be provided if they are needed.
 Posters must be set up by 10:00 AM.
 Attire: Business Casual as described on page 2. If you are unsure what to wear, remember
– it is always better to overdress and impress than to underdress.
Oral Presentations:
 Refer to the Program Book for time and location of your presentation. Technical
assistance may be available.
 Presentation should be organized into basic components of introduction, methods, results,
summary, and conclusion. Be sure to acknowledge funding agency (or agencies) and
appropriate individuals.
 Visuals (diagrams, graphs, charts, etc.) complement your presentation and should be
simple and clear. Text should not exceed 5-8 lines per frame and 5-7 words per line.
Upper and lower lettering is usually more legible than all upper case. Use a font such as
Arial, that is easy to read.
 Total time allotted for the presentation is 15 minutes (10 minutes for the presentation and
5 for questions and transition to the next). Time will be strictly enforced. It is a good idea
to rehearse your presentation with your mentor and anticipate questions likely to be
raised.
 In making your presentation, be sure to speak to your audience and maintain eye contact.
 Attire: Business Casual/Professional as described on page 2. If you are unsure what to
wear, remember – it is always better to overdress and impress than to underdress.
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Business-Casual Dress
Many companies have instituted a business casual dress code, and invitations to business
functions often suggest that guests should wear this type of clothing. The term is somewhat
nebulous, however, and sometimes leads to widespread confusion. It is clearly different than
business formal, which suggests a tailored suit and tie, but should not be confused with casual
wear, such as jeans and t-shirts, either. A general rule of thumb is that the individual should be
neatly dressed, well put together, and professional looking. People who are ever unclear on a
company's dress code should ask to see the exact wording of the guidelines or talk to a
supervisor about acceptable office wear.
For both men and women, clothing should have a good fit. It should not be too tight or loose, and
should not reveal cleavage, stomachs, lower backs, buttocks, or bare ankles. Minor tailoring may
be needed to ensure a smooth fit for business casual clothing, but is well worth it to keep the
dresser looking professional. In addition, garments should be pressed and in good condition,
meaning that they have no fading, holes, or dangling threads, and are also wrinkle-free.
Slacks such as khakis are usually acceptable, as are pants made from cotton, microfiber, and
summer weight wool. Jeans and knits should be avoided. For women, all skirts should fall, at a
minimum, to the knee, and they should not reveal the thighs when sitting. Small slits to facilitate
walking comfortably in long skirts are acceptable, but should not be designed to reveal the leg. In
all cases, undergarments such as slips, undershirts, brassieres, and underwear should not be
visible.
Tops, such as button-down cottons and collared polo shirts, are acceptable for both genders,
while women may also wear sweaters. T-shirts and apparel with logos are usually not considered
appropriate for the office, unless the shirt is branded with the company name. Tank tops and cutoff shirts should be avoided, and short-sleeved shirts should only be worn in warm weather or
more casual office environments. A sport coat in subdued colors can be used for a slightly more
dressy look.
Accessories, including discreet jewelry, are permitted, and women can certainly wear scarves,
hose if they are wearing shorter skirts, and understated makeup. Many men and women prefer to
wear ties with business casual attire, as the tie can always be removed if it seems too formal for
the situation. If a belt is worn, it should be made from leather, and shoes should also be made
from leather, with a low heel for women. Patterns and prints should be subdued if they are worn
at all; subtle stripes are acceptable, while vibrant tropical patterns are not.
http://www.wisegeek.org/what-is-meant-by-business-casual-dress.htm
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