DUAL CREDIT AGREEMENT BETWEEN
UNIVERSITY OF KENTUCKY
AND
RUSSELL HIGH SCHOOL

In an effort to provide a seamless path of education for high school students seeking the
academic rigor of a Research I institution, the University of Kentucky (UK) and Russell High
School (RHS) have agreed to cooperate in a district-wide initiative for secondary students to
receive dual credit in both the high school and University curriculum requirements. The course
(or courses) offered in this way will be in accord with the current UK Senate Rules. This way,
upon enrollment at UK or any university that accepts college credit successfully achieved at UK,
a Russell High School (RHS) student will have the option of completing his/her college program
in less time.
1. Russell High School will teach UK curricula for all academic dual credit courses. To ensure
quality, any RHS task lists and/or competencies may exceed UK curricula, but must include
at least 70% of the course content in the equivalent UK course and be approved by the UK
faculty. The dual credit course must use the same course descriptions and competencies
listed in the UK course catalog.
2. Russell High School students who choose to apply for the UK course credit will have UK
course titles posted to their UK transcript regardless of the title of their high school course.
3. Teachers in the Russell High School District will meet UK and SACS standards and teaching
qualifications, included but not limited to a doctorate or master’s degree in the teaching
discipline or master’s degree with a concentration in the teaching discipline (a minimum of
18 graduate semester hours in the teaching discipline). For those teachers at RHS who do not
have a master's degree in the discipline associated with the course content, they must have at
least 18 graduate semester hours in the course’s academic discipline and will require direct
supervision by a UK faculty member experienced in the teaching discipline, regular inservice training, and planned and periodic evaluations.
RHS instructors for a UK dual credit course will submit the following to the appropriate UK
department chair:
a. A copy of his/her transcripts, including evidence of the 18 graduate semester hours in
the academic discipline of the course being taught.
b. A current curriculum vita showing all their teaching and work experience.
c. A copy of each RHS course curriculum that is being taught as part of the dual credit
initiative.
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d. An official UK syllabus will be prepared for each dual credit course. One copy will
be submitted to the UK department and individual copies will be given to students
who choose to enroll in the UK course.
4. Staff from Russell High School in conjunction with the Enrollment Management Office at
UK will be responsible for enrolling secondary students in dual credit classes.
Enrollment Management will appoint a single point of contact to manage the admission,
registration and grading process.
a. UK’s Enrollment Management staff will be responsible for informing RHS staff and
teachers of the current requirements, costs and fees associated with enrollment at UK
as a participant in the dual credit initiative.
b. RHS staff will be responsible for gathering from the students who choose to
participate in the dual credit initiative all the information needed for the UK short
application form (see special UK application form in Appendix A) and will adhere to
due dates and guidelines, as outlined in the UK Bulletin.
c. UK’s Enrollment Management staff (in collaboration with the appropriate UK
department and college staff) will be responsible for enrolling the RHS students in the
dual credit course section at UK.
d. UK COMPASS scores, ACT equivalents or UK Placement Tests will be needed for
certain courses at UK. The UK Office of Undergraduate Education staff will be
responsible for working with the UK department and college staff to assure
appropriate placement and/or supplemental instruction if any is required for each
RHS student.
e. RHS students who chose to participate in the dual credit initiative will be assessed the
rate of the non-degree-seeking, part-time student as indicated on the UK website for
regular tuition and fees.
f. UK Enrollment Staff will work with each RHS student seeking UK college credit for
the course to establish deadlines, bill for payment, and communicate tuition rates and
refund policies. Currently enrolled high school students who apply to take a UK
course do not pay the usual application fee.
g. RHS staff will be responsible for obtaining parental permission for release of all
grades in the dual credit class, if necessary, to the University of Kentucky.
5. At midterm and at the end of each semester, the Russell High School teacher will be
responsible for submitting grades to the Enrollment Management Office.
A class roster of the UK dual credit students will be made available to each instructor at
midterm and near the end of the course on which the instructor will submit grades on the
date specified on the academic calendar posted in the UK Bulletin.
6. The RHS instructor is responsible for gathering and submitting the students’ assessable
artifacts (showing achievement of learning outcomes, e.g., a final report or project) to the UK
department chair in keeping with the manner with which any UK instructor presents evidence
of the students’ performance for department, college or University assessment purposes.
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The UK department is responsible for periodic assessment of student artifacts to ensure
comparable learning with traditional UK courses.
7. A RHS student enrolled in the UK course will receive a grade using the UK grading scale
and it should be a similar grade that is earned in the RHS dual credit course. Students
choosing to participate in the RHS-UK dual credit initiative must receive credit at both
institutions. Enrollment and dual credit will be based on consent of the RHS classroom
instructor, the RHS guidance counselor and principal.
8. The RHS student or the school system will be responsible for purchasing required course
materials and providing access to any library or other support resources necessary for student
success as outlined by SACS guidelines.
9. Russell High School dual credit students will also complete an evaluation for each course
taken as a dual credit course. Evaluation forms (whether on paper or in electronic format)
will be handled in a private and secure manner as required by UK Senate Rules. Results will
be returned to UK as soon as coursework is completed.
10. RHS students enrolled in dual credit courses will adhere to the regular UK Academic
Calendar. Should Russell High School be closed for weather related occurrences, all UK
coursework must be made up in a manner approved by the instructor. UK holidays will be
observed by UK employees.
11. Although the parties have attempted to address the issues needed for a successful initiative,
both parties acknowledge that this is a new undertaking and agree to reasonably cooperate to
resolve unaddressed needs.
This agreement shall remain in effect until one or both parties decide to terminate the agreement.
The letter of intent showing the list of dual credit courses must be reviewed each August to
ensure that current course offerings have been cross-referenced with the course expectations,
skills and competencies to the satisfaction of both parties agreeing to this document.
This agreement covers the UK dual credit courses offered at RHS totaling up to, but not more
than 29 credit hours total. If the total course credit offerings at RHS reaches 30, then notification
to SACS is required and the procedures outlined in UK Administrative Regulations 1:5
(Substantive Change Policy) must be followed, terminating this agreement.
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________________________________________
Principal
Russell High School

____________________________
Date

________________________________________
Department Chair, University of Kentucky

____________________________
Date

________________________________________
College Dean, University of Kentucky

____________________________
Date

________________________________________
Associate Provost for Undergraduate Education
University of Kentucky

____________________________
Date
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APPENDIX I
UK Short Application for High School Students
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