
Undergraduate Certificates 

The University of Kentucky's undergraduate certificate programs offer our students a convenient and flexible way to 

earn credentials for career advancement. All are cross-disciplinary clusters of courses integrated in a way that 

identifies a set of skills or knowledge that carry college credit and is applied to a student's undergraduate degree. 

Currently enrolled students may declare their intent to complete a certificate program at any time. To do so they 

should contact the Student Services or Advising Office where their primary major is housed, but they are not 

required to see an advisor before adding the certificate. This is the same process a student would follow to add a 

second program of study to their record.  

The staff who add the certificate to the student's record in MyUK (SAP) should be sure to add the certificate as: 

1. An additional (2nd) program of study if the student is a current degree seeking student or a post-
baccalaureate student. 
OR 

2. As the primary (1st) program of study ONLY if the student is non-degree seeking or is a post-baccalaureate 
student who is not pursuing any other credential. 

NOTE: Students who have previously earned an undergraduate degree may append a UK undergraduate certificate to 

that degree once the University of Kentucky has formally accepted that degree (i.e., accepts that student to UK in a 

post-baccalaureate status). Also, students who pursue only a certificate program (Undergraduate or Graduate) are 

NOT eligible for federal financial aid. 

 

Advisors, please see the IRIS help site for how to add a program of study in a student's record 

(http://myhelp.uky.edu/rwd/HTML/SLCM.html#PoS). Upon adding the information into SAP, myUK GPS will then 

be updated automatically to show all remaining Certificate requirements. Also, using the degree audit component of 

myUK GPS will help determine progress to certificate completion. Any changes to requirements for the Certificate 

must be kept up to date as what is listed in myUK GPS degree audit will eventually serve as the official verification 

of the certificate. See the screen-shot below to see how to navigate to the myUK GPS degree audit: 

 

 



Please contact Mike Shanks and the Degree Audit team (257-6306) if there are any questions on this important 

component for student success.  

 

Faculty directors of certificate programs who are updating and improving curriculum requirements for the 

undergraduate certificate program, please review the University Senate forms webpage 

(http://www.uky.edu/universitysenate/forms) for submitting changes to your program. Currently, for a student to 

earn the certificate, the faculty director must send an email to the Student Records Office in Enrollment Management 

(sean.cooper@uky.edu) certifying the certificate completion. This communication must take place within one month 

after graduation or at the end of term for post-baccalaureate completers. Faculty directors may also choose to offer a 

signed document – once the Student Records Office confirms the baccalaureate has been earned – and mail it 

directly to the student. 

  
 


